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POCCUNCKAA ®EOEPALINA

AMYPCKAA OBJIACTb

LWIMMAHOBCK WA PAVIOH npoekT

AOMNHNCTPALUNA YILAKOBCKOIO CEJIbCOBETA

"MABA YWAKOBCKOI'O CEJIbCOBETA
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O BHeCeHMN N3MeHeHWUIn B NOCTaHOBJIEHUe rnaBbl Y1WaKoBCKOro cenbcoeta ot 11.09.2020 0 40 «O6 yTBep

O BHeceHUn 3MEHeHNn B NocTaHoOBEeHWe rnaebl YiwakoBckoro cenbcoseta oT 11.09.2020 Ne
40 «O6 yTBEPXAEHUMN aAMUHUCTPATMBHOIO pernamMmeHTa npeaocTaBeHns MyHULMnanbHowm
ycnyrun «MpuHstre peleHns 06 UCnoib30BaHUM OOHHOMO FPyHTa, U3BNEYEHHOr o Npu
NPOBELEHUN OHOYM NyOUTENbHBIX U APYrUX PaboT, CBA3aHHbIX C UIBMEHEHUEM OHA 1 beperos
BOAHbIX 00 EKTOB Ha TeppuTopuKn Y1lakoBCKOro cenbcoBeTa LnMaHoBckoro paoHa
Amypckoi obnactum»

B uensx npueeneHnAa B COOTBETCTBME HOPMATUBHbDIX NMPaBOBbIX akKTOB I'/iaBbl Y1wakoBCcKOro
cenbcoBeTa

nNocTaHOBNAIO:

1. BHecTn B nocTtaHoBneHune rnasbl YwakoBckoro cenbcoseta ot 11.09.2020 Ne 40 «O6
YTBEPXAEHNM aAMUHUCTPATMBHOIO pernameHTa npenocTaBneHns MyHUUnunanbHoOm yecnyrim
«[pnHATUE pelweHns 06 NCNoNb30BaHNM LOHHOIO FPyHTa, N3BNIEYEHHOrO NPY NPOBEAEHNN
LHOYr Ny6uTenbHbIX U Opyrux paboT, CBSI3aHHbIX C U3MEHEHMEM OHa 1 6eperoB BOOHbIX
06bekToB Ha TeppuTopMmn YilakoBckoro cenbcoseta LnMaHoBckoro panoHa AMypcKo
obnactn» cnegytrowme N3MeHeHus:

1.1. Mpeambyny NOCTaHOBNEHUS U3NOXNTb B HOBOW peaakumm:

«B cootBeTcTBUM DPenepanbHbiM 3aKkoHOM 0T 27.07.2010 N2 210-P 3 «O6 opraHusauum
npenocTasBfieHns rocyfapCTBEHHbIX U MyHULMMNANbHbIX YCNYr», PYKOBOACTBYSICb NPUKa30M
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MuHucTepcTBa NpUpoaHbIX pecypcos u akonorum Poccuinckon depepaumm ot 15.04.2020 Ne
220 «O6 yTBepxaeHun Mopsaka ncnonb3oBaHUs LOHHOMO rpyHTa, M3BNEYEHHOrO Npu
NpoBEAEHNUN OHOYT NyOUTENbHBIX U APYrMx paboT, CBS3aHHbIX C UIBMEHEHMEM AHA 1 Beperos
BOAHbIX 06 BEKTOB», YCTABOM MyHMUMNANbHOro obpasoBaHms Y wWwakoBCKUA CenbCoBET
LLinmaHoBCcKOro paiioHa AMypckoi obnactu,»;

1.2. [lpMnoxeHune K NOCTaHOBNEHNIO «ALMUHUCTPATUBHBIA PernamMmeHT NpenocTaB/ieHns
MyHULMNANbHOM ycnyrun «MpuHaTHe peweHns 06 ncnonb30BaHMM GOHHOMO FPYHTA,
N3BNIEYEHHOr0 NPV NPOBELEHNN OHOYM NyOUTENbHbIX 1 APYrnx paboT, CBSA3AHHbIX C
N3MeHEHVEM oHa 1 6eperos BOAHbIX 00 EKTOB Ha TeppUTOPUM YIaKOBCKOro CenbCcoBeTa
LLlinmaHoBckoro paoHa AMypckoii obnactu», N3N0XUTb B HOBOW peaakuun, npunaraeTcs.

2. HacTosiwee noctaHoBNeHWe BCTynaeT B CMy Nocne ero ogomumanbHoro obHaponoBaHmst Ha
NHGOPMAaLMOHHOM CTeHAEe aaMMHUCTPaLMK Y1WakoBCKOro CenbCcoBeTa.

3. KOHTpOﬂb NCMNONIHEHMSA HACTOSIWEro NOCTAaHOBNEHMS OCTaB/AO 3a CODOWA.

['naBa YwakoBCKOro cenbcoseta T.0.EpemeeHko
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[MpunoxeHue K

NOCTAHOBJ/IEHUNIO IrNaBbl

Y1wakoBcKOro cenbcoBseTa

oT 16.11.2020 Ne 51

ALOMVHUCTPATMBHBIA pernamMeHT

NpenocTaBNeHns MyHUUMnanbHom ycnyr «MNpuHsaTue pelweHms 06 MCnonb30BaHUN OOHHOMO
rPyHTa, N3BNEYEHHOr0 NPWU NPOBEAEHUN AHOYI NyOUTENbHBIX U APYrMX paboT, CBA3aHHbIX C
N3MeHeHMeM gHa 1 6eperoB BOOHbIX 00 bEKTOB Ha TeppuTopun Y WwakoBCKOro cenbcoBeTa
LLinmaHoBcKkOro paioHa AMypckoi obnacTtu»
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1. ObLwWwme NonoxeHus

1.1. [penmeTt perynnposaHus.

AOMUHMCTPATUBHbBIA pernameHT rno nNpefoCcTaBNeHN0 MyHMUMNanbHom ycnyru «lfMpuHatne
pelweHnst 06 NCNoNb30BaHNM JOHHOIrO FPyHTA, N3BNEYEHHOM0 NPW NPOBEeAEHNN

LOHOYr NybuTenbHbIX U ApYyrux paboT, CBSA3aHHbIX C U3BMEHEHMEM OHa 1 6eperoB BOOHbIX
06beKkTOB Ha TeppuTopMM YiwakoBckoro cenbcoeeTa LmmaHoBckoro panoHa AMypcKoi
obnactu» (Danee — agMMHUCTPATUBHbINA pernaMeHT) pa3paboTaH B LensiX NoBbIWEeHUS
KayecTBa npenocTtasfieHNs MyHUUUNANbHOM YCNyrn, co3naHns KOMGOPTHbIX YCNOBUA ANs
OU3NYECKNX U IOPUANYECKNX NUL, U onpenenseT nocnenoBaTeibHOCTb U CPOKU OENCTBUIA
(aOMMHUCTpPaTMBHbIE Npoueaypbl) AOMUHUCTpauUKM Y1wakoBCcKoro cenbcoseTa LnmaHoBCKoOro
palioHa AMypckoit obnacTn n ee AONXHOCTHbIX NNLL.

1.2. Kpyr 3aasutenei

3a nony4yeHneM MyHULMNANBHOR YyCNyr MOryT o6patnTbCs YNOSHOMOYEHHbI opraH
NCNONHUTENbHOW BnacT AMypCcKoi obnacTu B coepe BOAHbIX OTHOLWEHWIA, SBNSIOWMIACS
3aKas34rKOM NPOBeOEHUS OHOYTr NyOUTENbHbIX 1 OPYrMx paboT, CBS3aHHbIX C MBMEHEHNEM OHAa
n 6eperoB BOAHbIX 06 bEKTOB, MO0 Pu3nyeckoe, pUaNYeCcKoe MU0, OCYyLWEeCTBSOWee
NpoBeeHNE COOTBETCTBYIOWMX BUAOB paboT, nmbo nx npeactaBmMTenn, OeicTByoWwme B Cuny
NOHOMOYUIA, OCHOBAHHbIX HA JOBEPEHHOCTW UM UHBbIX 3aKOHHbIX OCHOBaHWSIX (oanee -
3asBuTENN).

1.3. TpeboBaHUs K NOPAAKY UHPOPMMPOBAHMS O NPELOCTABAEHUN MyHULMNANBHOWR YCNyri

1.3.1. [Nopanok nonyyeHns nHgopmaumm 3asBUTENSAMIN No BONpocam npenoctasneHns
MYHULIMNANbHOM YCNyrn 1 ycnyr, KOTOopble ABNSIOTCA HEOOX0ANMbIMU 1 06S3aTENbHBIMUA ANS
npenocTasfieHNs MyHUUMNANbHOW yCnyru, CBeAeHNn 0 Xoae nNpenocTaBneHns yka3aHHbIX
ycnyr, B TOM Yncne Ha oounumanbHoOM canTte, a Takxe Ha EgmHom noprtane rocynapctBeHHbIX
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N MyHMLMNANbHbIX ycnyr (yHkunin) n Moptane rocy4apCTBEHHbIX Y MyHULMNANBbHbIX YCAYr
(QoyHKLMin) AMypcKoit obnacTm.

1.3.2. lHdbopmaLmio no Bonpocam npenocTasneHns MyHuumnanbHom yCnyrm n ycnyr, Kotopble
ABNSIOTCA HEOOXOAUMBIMM U 06513aTENbHBIMU ANS1 NPeA0CTaBNEHNS MyHULMNANbHOW YyCnyri,
CBeOeHWNA 0 xo4e NpefoCcTaB/ieHNs yKa3aHHbIX YCnyr, B TOM Y1ucne Ha oduumnanbHoOM canTe, a
TakXe Ha EgmMHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCnyr (pyHKUMiA) (oanee —
EouvHbin nopTan) u MNoptane rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (PyHKLUMA) AMYpCKOM
obnacTu (panee — PernoHanbHbIi nopTan) MOXHO NONYYNTb:

B aOMUHNCTpaUnNn:

B YCTHOI (pOpMe Mpu NM4YHOM obpalleHuu;

C UCMO/b30BaHNEM TENEOHHON CBS3U;

B popMe 3NIEKTPOHHOrO JOKYMEHTa NOCPEeACTBOM HarnpaB/ieHNs Ha afpec 3NeKTPOHHON
MoYThl;

Nno MMCbMEHHbIM O6pal.l.l,eHl/l$lM.

1.3.3. Otoenexne M'AY "M®L| Amypckoi obnactn" B ropoae LnmaHosck (nanee - M®LL).

1.3.4. Ha ogonumnanbHOM nHTEpHeT-cante AgMmnHucTpaumn ( http://www.ushakovo.shimraion.r
u/ )

1.3.5. B H(popMaUVOHHO-TENEKOMMYHNKALIMOHHOW ceTun «VIHTepHeT» Ha EouHom noptane
rocygapCTBEHHbIX N MyHUUMNANbHbIX ycnyr ( www.gosuslugi.ru ).
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Ha EgouHom n PervoHanbHOM nopTane pasmelaercs crnenyrowas MHopMaLms:

1) ncyepnbliBaowWmii NepeyeHb AOKYMEHTOB, HEOOXOANMBIX ANS NPefoCTaBNeHUS
MyHULMNAnbHOM ycnyrn, TpeboBaHns K 0POPMNEHNIO yKa3aHHbIX [OKYMEHTOB, a TakXe
nepeyeHb OOKYMEHTOB, KOTOPbIE 3asiBMTENb BNpaBe NpeacTaBnTb N0 COOCTBEHHOMN
MHULMATUBE;

2) Kpyr 3asBuUTenen;

3) cpok NpenocTaBNeHNs MyHULMMNANbHOR YCNyru;

4) peaynbTaTbl NPELOCTABNEHUS MyHULIMNANBHOW YCRYri, NOPSAOK NPeacTaBneHuUs
LNOKYMEHTA, SIBNAOWErocs pesynbTaToM NpefocTaBeHnst MyYHUUMNANbHOW YCRyri;

5) pasmep rocynapCTBEHHOM MOLWIUHBI, B3UMAeMol 3a NpefoCcTaB/ieHne MyHULMNANbHOM
yCnyru;

6) ncuepnbiBaOWMA NepeyYeHb OCHOBAHWIA ANS MPUOCTAHOBNEHUS UK 0TKa3a
B MpeaoCcTaBNeHNN MyHULUUNANBHOW YCNYTI;

7) o npaBe 3asBMTENs Ha AocyaebHoe (BHecynebHoe) obxanoBaHue AeicTBuin (be3nencTems)
N PELWeHWNA, NPUHATBIX (OCYWECTBNSIEMbIX) B XO4€ NPEeLOoCTaBNeHUsI MyHUUUNANbHOW YCNYTI;

8) chopMbl 3asiBNEHUIA (YBELOMNEHWIA, COOBLLEHWIA), NCNONb3yeMble NPU NPeLoCTaBNeHNN
MYHULIMNANbHOMN yCnyru.
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NHdopmauma Ha EaonHom n PernoHanbHOM rnoprtarne o nopsiake v cpokax npenocTasfieHuns
MYHULUMNANbHOW yCnyrn Ha OCHOBaHUM CBEOEHWIA, cooepXallmxcsa B dpenepanbHom
rocyfnapCTBEHHON NHJPOPMaLIMOHHOM cucteme «PenepasnbHblil peecTp rocyaapCTBEHHbIX U
MyHMLUMNaNbHbIX YCAYyr (PYHKLUNIA)», pernoHanbHOM rocy4apCTBEHHON NHAPOPMaLIMOHHON
cucteMe «PeecTp rocynapctBeHHbIX yenyr (dyHkUmin) AMypckoi obnactu», npenocTaBnseTcs
3asBuTento becnnaTHo.

JocTyn K nHghopmMaLmm 0 cpokax 1 Nopsiake NpefocTaBNeHns yenyri ocylwecTansetcs 6e3
BbINOJIHEHUS 3asSBMTENEM Kaknx-nnbo TpeboBaHmii, B TOM Yncne 6e3 Ncronb30BaHUS
nporpamMmHoro obecrneyeHus, ycTaHOBKa KOTOPOro Ha TEXHWYECKUe CPeLCcTBa 3asBUTENS
TpebyeT 3aKNIIOYEHUS NMMLEH3NOHHOIO UK MHOTO COornalweHus ¢ npasoobnanaTtenem
nporpamMmHoro obecrneyeHuns, NpeaycMaTprBaloLLEro B3UMaHue nnatbl, PErncTpaumio nim
aBTOPU3aLMIO 3aSBUTENS UM NPEeAOCTaBNEHNE UM NMEePCOHANbHbIX AaHHbIX.

1.3.6. Ha nHdgopmaunoHHbIX cTeHaax B ADMUHUCTpaunn, a Takxe B cetu IHTepHeT Ha
ogomumanbHoM cante AOMMHUCTPaUMK pasMeLleHbl creayowme HPOPMaLUNOHHbIE
mMartepwuansi:

- afipec, HoMepa TenedoHoB 1 akca, rpadurk paboTbl, aapec dNEeKTPOHHOK NOYTHI
agMuUHUCTpaunm;

- rpachuk NUYHOro NpUema rnaBoit aaMUHUCTPALIK, Er0 3aMECTUTENSAMU, [ONXHOCTHLIMM
nmuamMy aaMYHUCTpaumm, cneumanmcTamm, OTBEeTCTBEHHbIMU 3a NpeaocTaB/eHne
MYHULMNANbHOW YCRyru;

- HoMep kabuHeTa, B KOTOPOM NPeaoCTaBNsieTCs MyHUUMNanbHas ycnyra, pammnmm, NMeHa,
OTHYEeCTBa U JOMXHOCTU CELMannucToB, y4acTBYOWMX B NPeaoCTaBNEHUN MyHULIMNANbHOM
ycnyru;

- cBegeHms o ﬂpe,ﬂ,OCTaBﬂHeMOIZ MyHI/ILl,I/II'Ia)'IbHOVI ycnyre;

- NepevyeHb JOKYMEHTOB, KOTOPbIE 3asdaBUTENb OOJIXEH NpeacTtaBnTb Ong npenoctaB/ieHUA
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MYHULIMNANbHOM yCnyru;

- 0bpasLbl 3aN0NHEHMS JOKYMEHTOB;

- NepeyeHb OCHOBAHMWin Ong oTKkasa B npneme OOKyMEeHTOB, NPUNOCTAHOBNEHNA N OTKa3a B
npeAOCTaBneHMM|wamumnaanoMycnyrm;

- N3B/IEYEHNS N3 aAMVHUCTPATUBHOMO PernameHTa, pernameHTupytowmne npeaoctasneHmne
MYHWLUMMNANbHOM YCNyri, B TOM YUCNe CTaHAapT NpeaocTaBNeHNsl MyHUUMUMNAanbHOM yCnyriu,
NOPSAOK, COCTaB, NMOCNELOBATENbHOCTb 1 CPOKM BbINOMHEHNS aAMUHUCTPATMBHbIX Npoueayp
(nevicTBuin), TpeboBaHmMsl K NOPSIOKY WX BbINOMHEHMWS, B TOM YACNE 0COBEHHOCTUN BbIMONHEHUS
aOMVHUCTPATUBHBIX NpoLeyp (LeACTBWIA) B 3NEKTPOHHON hopMme.

NHopMaUMOHHBIA CTEH, cofepXalwnii MHGopMaLmMio 0 NpoLeaype npeaocTaBneHns
MYHVLMMNANbHOW YCNyri, pa3MeLLeH B X0N1e aaMUHUCTPaLIUN.

Ha odpuumanbHom cante AopMnHUCTpaumn nHGopMauns pasmelleHa B pasaene,
npenycMOTPEeHHOM A5 pa3MeLleHns nHpopmaunm o MyHULMNanbHbIX ycnyrax.

KoHcynbTMpoBaHMe rno Bonpocam NpeaocTaBNeHnsl MyHULUMNAanbHON YCNYrn OCYLLECTBNSETCS
becnnartHo.

CneumnanncT, OCyLLEeCTBSIOWMIA KOHCY b TUPOBaHMe (MOCPEnCTBOM TenedoHa Uan NNYHO) Mo
BOMpOCcaM NpeaoCcTaBNeHNs MyHUUMNAanbHOM YyCNyri, OONXEH KOPPEKTHO M BHUMATENbHO
OTHOCUTbCS K 3aSIBUTENSIM.

Mpwn KOHCYNbTUPOBaHUKN N0 TeNnedoHy cneunanncT OONIXEH Ha3BaTb CBOKO 0aMUINIO, UMSI 1
OTYECTBO, [ONXHOCTb, a 3aTEM B BEX/IMBOW OOPME YETKO 1 NoapobHO NPOMHGOPMMPOBATD
obpaTuMBLIErOCS MO UHTEPECYIOWMM Ero Bonpocam.
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Ecnu cneumanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATE/bHO, NMMBO NoAroToBKa oTBeTa
TpebyeT NPOAONXMNTENBHOIO BPEMEHM, OH MOXET NPeanoXunTb obpaTtmslemycs 06paTuTbCs
MUCbMEHHO, NMB0 Ha3HaYUTbL Apyroe yaobHoe ANs 3auHTEepPecoBaHHOro Nvua BpeMs ans
MONyYEeHUs HCpOPMaLINNA.

PekomeHoyemoe BpeMs ansg tenedoHHOro pasrosopa — He 6onee 10 MUHYT, IMYHOrO YCTHOTO
NHGOOPMUPOBaHUS — He Bonee 20 MUHYT.

NHovBmaoyanbHoe NMCbMEHHOe MHGPOPMMPOBAHUNE (MO 3NEKTPOHHON NOYTE) OCYLECTBNSETCS
nyTeM Hanpas/ieHNs 3NEKTPOHHOMO NUCbMa Ha afpec SNEKTPOHHOW NOYTbl 3asSBUTENS 1
LOJIXHO CooepXaTtb YeTKWn OTBET Ha MNOCTaBNIEHHbIE BOMPOCHI.

HomBmayanbHOEe NUCbMEHHOE MHADOPMUPOBAHME (MO NOYTE) OCYLECTBNSETCS NyTEM
HanpaBneHns NMcbma Ha NoYTOBbLIN afpec 3asBUTENA U OONXHO CoOAepXaTb YeTKUIA OTBET Ha
NoCTaBfIEHHbIE BOMPOCHI.

2. CTaHpapT npenocTaBneHns MyHUUMnanbHOM yenyri

2.1. HammeHoBaHue MyHuumnanobHom ycnyru - MpuHaTne peweHns 06 UCnonb3oBaHny AOHHOTO
rPyHTa, N3BNEYEHHOrO MNPW NPOBEAEHUN LHOYr NyOUTENbHbIX U APYrux paboT, CBS3AHHbIX C
N3MeHeHneM aHa 1 6eperoB BOAHbIX 0O HEKTOB HA TEPPMTOPUK Y WaKOBCKOro CenbcoBeTa
llnmaHoBckoro paoHa AMypckol obnacTw.

2.2. MyHnuunanbHas ycnyra npefocTaBnsieTcs agMUHMCTpaumei YwakoBCcKoro cenbcoseTa
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LLinmaHoBCcKOro paitoHa Amypckoi obnactu (oanee — aAMUHUCTPALMS, YNONHOMOYEHHbIN
opraH).

2.2.1. AOMVHUCTpaums opraHudyeT NpefocTaBneHne MyHuumMnanbHom yenyru yepes MdL..

2.2.2. ApMyHucTpauusi, MOL, Ha 6a3e KOTOPOro opraHM3oBaHoO NPeaocTaBeHne
MYHULMNANbHOR yCnyrn, He Bnpaee TpeboBaTtb OT 3asSBUTENS OCYLWECTBNEHUS OEACTBUIA, B
TOM YMC/e COrnacoBaHuii, HEOBXOAMMBIX ANS NONYYEHUS MYHULMNANBbHOW YCNYrn 1 CBA3aHHbIX
c obpalleHMeM B MHble FOCY0apCTBEHHbIE OpraHbl (OpraHbl MECTHOIO cCaMoynpaBeHus),
opraHnsaumu, 3a UCKYEHMEM NONYYEHNS YCNYT, BKKOYEHHbBIX B NepeyYeHb YCnyr, KoTopble
ABNSAOTCS HEO0OX0AMMbIMUM U 06s3aTeNbHbIMK ANS NPeAOCTaBNEeHUs MyHUUMNANbHbIX YCNyT.

2.3. KoHeyHbIM pe3ynbTatoM npenoctaBieHNS MyHVILI,VII'I&J'IbHOVI YCNyrun siBNn4eTcs Bbloadva
(HanpaBneHme) 3a4BUTENIO pe3dy/bTaTta npenoctaBneHns MyHI/ILI,I/IFIaﬂbHOVI ycnyru.

Pe3y}'leaTOM npenoctaBneHuns MYHI/ILI,I/II'IafIbHOI7I YCNyrn aABndaeTca:

- PeweHwne 06 ncnonb3oBaHny 4OHHOTO rpyHTa, U3BNIEYEHHOMO NPY NPOBEeAEeHNN
LOHOYr NybuTenbHbIX U Apyrux paboT, CBSI3aHHbIX C U3BMEHEHMEM OHa 1 6eperoB BOOHbIX
06bEKTOB B pOpME MOCTAHOBNEHNS aAMUHUCTpauUMK Y WakoBCKOro cenbcoBeTa
LLinmaHoBCcKOro paitoHa AMypckoi obnactu.;

- 0TKa3 B NpenocTaBneHn MyHULMNANbHOW yCnyru B oopmMe nucbmMa AOMUHUCT pauun.

2.4. Cpok npenocTaBneHns MyHUUMnanbHOM yCcnyrn He AONXeH npesbiwatb 15 pabounx oHein
CO OHS perucTpauum 3asasneHnsa o npeocTasneHn MyHUUUnanbHOM ycnyrn n nHblix
LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6 HACTOSWEro agMUHUCTPATMBHOroO pernameHTa. Cpoku
NPOX0XAEHNS OTAENbHbIX aAMUHUCTPATUBHbIX Npouenyp N CPOKU BbIMONHEHUA OENCTBUIA
OTAeNbHbIMA AOMXKHOCTHBIMY NTMLAMW yKa3aHbl B pa3nene 3 HacToswero aaMMHNCTPaTUBHOMO
pernameHTa.
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2.5. AoMuHMCTpauns obecneynBaeT pasMelleHne N akTyanma3aumio NepeyHsi HopMaTUBHbIX
NPaBOBbIX aKTOB, PEryNPYIOLWNX NPEAOCTABNEHNE MyHULIMNANBHON YCNyrn, Ha CBOEM
ochuumanbHOM caliTe, a TakXe B COOTBETCTBYIOWEM pasfene doenepanbHOro peectpa.

2.6. VicuepnbiBatowwmii nepeyeHb 4OKYMEHTOB, HEOOXOAUMBIX ANS NPenoCTaBNeHUS
MYHULIMNANbHOW YCNyru.

2.6.1. VcuepnbiBatowwmii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOoJaTENbHbIMM WU MHBIMA HOPMATUBHO-NPAaBOBLIMU akTaMun 4Nsl NPeaoCTaBNeHUS
MYHULMNANbHOW yCnyri, Noanexaiumx npeactaBneHumio 3asiButenem

3asBNIEHNE O PACCMOTPEHMN BO3MOXHOCTM UCNONb30BaHUS LOHHOMO rpyHTa ang obecneyeHms
MYHULUMUNANbHbBIX HYX[, UM €ro UCMONb30BaHUS B MHTEpecax 3asiBuUTesNs no oopme cornacHo
npunoxeHunto N2 1 k lNopsaky Ncnonb3oBaHWS LOHHOMO rPyHTa, N3BIEYEHHOrO Nnpu
NpoBEAEHNN OHOYT NyOUTENbHBIX U APYrMx paboT, CBS3aHHbIX C KBMEHEHMEM AHa 1 beperos
BOOHbLIX 0O BEKTOB, yTBEPXAEHHOMY Nprka3dom MuHnpupoasl Poccnm ot 15.04.2020 N 220
(oanee - MNMopanok).

K 3aasneHuio npunararTcs:

- 3aK/l0YeHne TeppuTopranbHoro opraHa deaepanbHOro areHTCTBa Mo HeapPOnob30BaHMIO
06 OTCYyTCTBMM TBEPAbIX MOME3HbIX NCKOMAEMbIX, HE OTHOCALMXCS K 06WepacnpocTpaHeHHbIM
MONE3HbIM MCKOMaeMbIM, Mo POPMe COrNacHo NpunoXxeHuto 2 k Mopsaaky;

- 3aK/Il0YeHMe TeppuTopmranbHoro opraHa denepanbHOro areHTCTBa BOAHbIX PecypcoB 06
OCHOBaHUSIX NPOBEAEHNS AHOYT NyBUTENbHBIX 1 APYrux paboT, CBS3aHHbIX C UBMEHEHNEM AHA
1 6eperoB BOOHbIX 06 BHEKTOB, B pe3ybTaTe KOTOPbIX MOMYYEH AOHHbIA FPYHT, N0 hopme
cornacHo npunoxenuto 3 k Mopsaaky.

2.6.2. VicuepnbiBatowwmii nepeyeHb [OKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
HOPMAaTMBHbLIMU NPaBOBbLIMM akTaMu A/ NPEeAOCTaBNEHNS MyHULMNANbHOM YCNyr, KOTOpble
HaXO4ATCS B PACMNOPSXEHUN rOCYLAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CaMOynpaBNeHUs
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N VHbIX OPraHoB, 1 nognexauwux npeacTasfieHnIo B paMkax MexXBeaOMCTBEHHOro
B3anMOOENCTBUSA:

- Bbinucka n3 EMPIOJ1 onga topnanyecknx nuu,.

2.6.3. Konuwu OJOKYMEHTOB OOJ1XHblI 6bITb 3aBEepPEeHbl NOANNCbIO 3asaBUTENA C YKa3aHNEM
hamnnmm n nHMUManoBs (OT'—IeCTBO B MHMUManax - npun HaJ'II/I'-II/II/I) 3as4BUTENA, a TakXe O0aTtbl
3asaBneHns. JlucTbl, cCoCTaBNAoWME KOMUKD OOHOrO OOKYMeHTa, OOJTIXHbI 6bITb NPOHYyMEepPOBaHbI
N NPOoWNnNThbI C yKa3aHnem KonnyecTtea npoWwnTbiX NMCTOB.

2.6.4. MNpn nonaye 3asiBNEHNS 1 NpUaraeMbix K HeMy JOKYMEHTOB IMYHO 3asBUTENEM
COTPYAOHVKY aAMUHUCTPALMK, NPenbABNSETCS NOKYMEHT, yAOCTOBEPSOWNIA NMNYHOCTD
do13nyeckoro nuua (ero NpencTaBuTens), NPeacTaBnTenNs PUANYECKOro nnua, JOKYMEHT,
NOATBEPX AAOWMi MONHOMOYMSI NPEACTaBUTENS (OU3MYECKOro UK IOPUAMYECKOro nuua (npw
nogave 3asBneHusi npencrasutenem). Cekpetapb KOMUCCUM U3rOTaBNMBAET KOMUIO
LNOKYMEHTa, YOO0CTOBEPSIOWEro IMYHOCTb (OM3MYEeCcKoro nuua (ero npeacTaBuTens),
npeacTaBUTENS KOPUONYECKOro LA, OOKYMEHTa, NoATBEePX 4AtOLWEro nosiHoOMOYUS
npeacTaBuTeNs PU3NYecKoro Unn PULNYEcKoro n1ua (Npu nogaye 3asiBneHus
npeacTaBUTENEM), U BO3BpalLaeT yKasaHHble NOKYMEHTbI.

2.6.5. ADMMHUCTpaumMs He Brnpaee TpeboBaTb OT 3aSBUTENS:

1) npencraBneHns DOKYMEHTOB M MHpopMauumn Unm ocywecTBeHNs OeNCTBUN,
npencTasfieHne UNu oCylecTBNIeHNe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbIMM NPAaBOBbLIMA
aKkTamu, perynupyowmnmm oTHOLWEHWS, BO3HUKAOLWMe B CBA3M C NpefocTaB/ieHNEM
MYHULIMNANbHOW YCNyru;

2) NpeacTaBfieHNst JOKYMEHTOB 1N MHGOOpMaLMn, B TOM YACNe NOATBEPX JAOWNX BHECEHNE
3asBMTENEeM nnatbl 3a NpefocTaBeHne MyHUUMNANbHOM YCNYrn, KOTOPbIE HAXOOATCS B
pacrnopsi>XeHnn opraHoB MECTHOIO camoyrnpasneHns Nnbo NoaBeAOMCTBEHHbIX OpraHam
MECTHOIro camoynpas/ieHNs OpraHn3auni, y4acTByoWwmMx B NpeaocTaBneHnm
NpenycMOTPeHHbIX YacTbto 1 ctatbm 1 DegepanbHOro 3akoHa ot 27 nong 2010 r. N 210-d3
"O6 opraHusauny NpeaocTaBNeHNs rocy0apCTBEHHbIX M MyHUUMNANbHbIX ycnyr”
MYHUUUNANbHbLIX YCNYr, B COOTBETCTBMM C HOPMATUBHbLIMU NPAaBOBbIMU akTaMmm POCCUMIACKON
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depnepaummn, HopMaTUBHbLIMK NPABOBLIMU akTaMyu AMypCKoi 061acTy, MyHUUMNAaNbHbIMA
NPaBoOBbIMU aKkTaMu, 3a UCKNIOYEHNEM OOKYMEHTOB, BK/IIOYEHHbIX B ONPedeNieHHbIN YacTbio 6
ctaTtbn 7 depepanbcHoro 3akoHa ot 27 uons 2010 r. N 210-d3 "O6 opraHnsauum
NpenocTaBfieHNs rocy4apCTBEHHbIX N MyHULMNANbHBIX YCAYr" nepeyYyeHb OOKYMEHTOB.
3asiBuTenb BNpase NPeacTaBUTb yKasaHHble OOKYMEHTb U MHGPOPMALMIO B OpraHb,
NpenocTaBnaoWme MyHMuMnanbHble YCnyru, no CobCTBEHHOW MHNLMATUBE;

3) ocywecTBNeHUs LEeNCTBUiA, B TOM YACNE COrNacoBaHuin, HEOOXOAUMbBIX ANS NOMYYEHNS
MYHULIMNANbHbIX YCAYT 1 CBSA3AHHbIX C 0OpalleHeM B UHbIE rOCYLapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoyrnpas/ieHns, opraHn3aumm, 3a UCKI0YEHNEM NONYyYEHNS YCIYT U NonyYeHns
LOKYMEHTOB 1 MHGOOpMaLMn, NPeocTaBisiemMblX B pedynbTaTe NpenocTaBneHns Takux ycnyr,
BK/IIOYEHHbIX B NepeyHu, ykasaHHble B 4acTn 1 ctatbn 9 denepanbHOro 3akoHa oT 27 nons
2010 r. N 210-93 "O6 opraHusauuy NpenocTaBNeHUs rocyAapCTBEHHbIX M MyHULMMNANbHbIX

ycnyr";

4) npeactaB/ieHns OOKYMEHTOB U MHpopMaumn, OTCYyTCTBUE U (I/IJ'II/I) HEeOOCTOBEPHOCTb
KOTOpPbIX HE YKa3biBa/INCb MNMpu nepeoHa4yaibHOM OTKa3e B npuneme OOKyMEeHTOB, HeobX0OUMbIX
ONnsa npenoctaB/ieHnA MyHI/ILI,I/II'IaﬂbHOVI ycnyru, nnéo B npenoctaBneHnn MyHI/ILI,I/IFIaJ'IbHOVI
ycnyru, 3a UCKnro4yeHnem cnenyroumx cnyvyaen:

a) namMeHeHvne TpeboBaHMii HOPMATUBHbBIX MPaABOBbIX aKTOB, KAacarWMXCs NPeaocTaBNeHns
MYHULIMNANbHOM yCnyrun, nocne nepeoHayanbHOM nogayn 3assneHns o NnpeaocTaBneHnm
MYHULUMNANbHOR YyCNyru;

6) Hann4ne ownbok B 3asiBNEHNM O NPEAOCTABNEHNN MyHULMNANbHOM YCYrn 1 NOKYMEHTAX,
NOAAHHbIX 3aSBUTENEM MOC/E NEePBOHAYaNbHOro 0TKasa B NpuemMe OKYMEHTOB, HEOOXOANMbIX
ONs NPefoCTaBNEHNS MyHULMNANBbHOW yCcnyru, nnbo B NpeaoCcTaBNeHny MyHULMNanbHOM
YCNYrn U HE BKNIOYEHHbIX B NPEACTaBNEHHbIA paHee KOMNNEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa LeCTBUS LOKYMEHTOB UM U3MEHEHUE UHZDOPMALIMK Noche
NepBOHAYanbHOro oTkasa B npuemMe AOKYMEHTOB, HEOOXOAUMBIX ONsl NPenoCTaBNEeHUS
MYHULMMNANbHOM ycnyru, nnbo B NpefocTaBNeHN MyHULUMNANbHOR YCNyru;

F) BbliBNIeHNe OOKYMEeHTasIbHO NoATBEepXAeHHOro gpakra (I'IpI/ISHaKOB) OWMBOYHOro NN
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NPOTUBOMPABHOro AencTtems (6e3nencTemsl) AOKHOCTHOrO NnLa opraHa, NpeaoCcTaBnsoWero
MYHULIMNANbHYIO YCNYry, MyHULMMNANbHOro cnyxaitero, pabotHmka M®LL, paboTHnka
opraHusaumm, npenycMoTpPeHHOM YacTblo 1.1 ctatbu 16 DenepanbHOro 3akoHa ot 27 UIons
2010 r. N 210-®3 "O6 opraHm3auuy NpefocTaBNEHNS rOCy aPCTBEHHbIX M MyHULMNANbHbIX
ycnyr", npu nepBoHa4YanbHOM 0TKa3e B NpUeMe AOKYMEHTOB, HE06X0AUMbIX ANS
NpPenoCcTaBNeHNs MyHUUMNANbHON ycnyrun, nmbo B NPefoCTaBNeEHNN MyHULIMNANBHON yCnyru, o
4eM B MMCbMEHHOM BuAe 3a NOAMUCbIO PYKOBOAUTENS OpraHa, NnpenocTaBnsiowero
MyHMUMNanbHyto ycnyry, pykosoamtens M®L, npu nepsoHa4yanbHOM 0TKase B npueme
LNOKYMEHTOB, HE06X0AUMBIX ANS NPEeLOCTaBNEHUS MyHUUMNANbHOW yCnyru, nnbo
pyKoBOAUTENS OpraHn3aunn, npenycMoTpeHHom YyacTbto 1.1 ctatbn 16 PenepanbHoro
3akoHa ot 27 unonst 2010 r. N 210-d 3 "O6 opraHm3aumm NpeLocTaBNeHUs roCy1apCTBEHHbIX U
MyHMLUMNaNbHbIX yCNyr", yBedOMNSeTCs 3asBUTENb, a TakXe NPUHOCATCS U3BUHEHMS 3a
LOCTaB/IEHHbIE HeynobCcTBa.

2.7. VicyepnbiBatowmin nepevyeHb OCHOBAHUA 4515 0TKa3a B NpuemMe OOKYMEHTOB.

1) 3adBNneHne N npunoXeHHble K HeMy OOKYMEHTbl HE COOTBETCTBYIOT Tpe6OBaHI/I9|M,
YCTAaHOBNEHHbIM MYHKTOM 2.6 HacTosLwero AOMUHUCTPATUBHOIO pernamMeHTa;

2) TEeKCT 3asBneHnsd O npenoctasneHnmn MyHMLlMﬂaﬂbHOVI ycnyrun He noggaetcs npo4TeHNIO,

3) K 3asdBNEeHU0 He NPUNoXeHbl JOKYMEHTDI, HeobxoOuMble ONs npenoctaBneHns
MyHVILI,VII'IaﬂbHOI7I yCnyrun, ykadaHHble B adMUHNCTPATUBHOM pernamMeHTe, npenoctaBieHne
KOTOPbIX ABNAETCA obsizaTenbHbIM AN 3asiBUTENEn B COOTBETCTBUMN C yKa3aHHbIM
NPUNOXEeHNeM, nmbo NPUNOXeHbl KON OOKYMEHTOB, KOTOPble OOJTXHbI 6bITb NPUNoOXeHbl B
opurnmHanax.

2.8. VicuepnbiBatowmii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBEHNS UK 0TKa3a B
NpeaocTaBneHny MyHULMNANbHOM YCNyru

2.8.1. OcHOBaHwWiA ons NPUOCTAHOBNEHUS NPENOCTaBNEHNS MyHULMNATbHOR yCnyrn
3akoHomartenbcTBoM Poccuiickon ®enepauunn He NpenycMoTpeHo.
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2.8.2. VicyepnbiBatowmii nepeyeHb OCHOBAHWA 4515 0TKa3a B NpeaocTaB/ieHUy MyHUUMNANnbHOM
ycnyru:

1) obpalueHne ¢ 3anpocoM 0 NPeLOoCTaBNEHUN MyHULMNANBHOW YCYr NUa, HE UMEIOLLEro
npasa obpallatbcs C 3asBNIEHNEM O NPEeOOCTaBNEHUN MyHULUUNANBHOW YCYT 1 (MNK) He
MMetoLero npasa Ha nony4yeHne MyHUUMnanbHom ycnyru;

2) HEeOOCTOBEPHOCTb cBeleHun, cooepXauwmxcsa B 3asaBneHnn nnm B NpUNOXeHHbIX K HEMY
3adBuUTeneM OoKyMeHTax,

3) B cny4ae ecnv TEKCT 3asiB/IEHUSI HE NOAAAEeTCA NPOYTEHMIO (NMPY HanpaBneHnn 3asBneHns 1
npunaraembix 4OKYMEHTOB MOYTOBOM CBS3bIO).

MNpw 3TOM 3a9BUTENIO HANPaBNSETCS NHAOPMALNS O TOM, YTO OTBET Ha 3asB/eHNe He byneT
LaH Mo yKasaHHbIM MpUYMHaM, ecnv ero oamunms (HaMMeHoBaHue) 1 NOYTOBLIA afnpec
NOALAIOTCS NPOYTEHUIO;

4) B cnyyae ecnv 3asiBNieHne COAEPXUT BOMPOCHI, He Nognanarowme nog oeicTene
ALOMVHUCTPATMBHOMO pernameHTa.

2.9. MyHuumnanbHas ycnyra npemnoctaensietcs 6ecnnaTHo.

2.10. MakcumanbHbI CPOK OXMOaHUS B o4epen npu nogaye JOKYMEHTOB U MPY NONy4YeHun
pesynbTara npenocTasfeHNs MyHULMNanbHOM ycnyru coctaBsnset 15 MUHYT.

2.11. MakcumanbHbIil CPOK perucTpauuy 3asiBNeHnst 0 NPeLOCTaBAEHNN MyHULMNANbHOW
ycnyru:
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1) Npyn HanpaBnNeHUn 3asBNEHUS U Npunaraemblx 4OKYMEHTOB NOCPEACTBOM MNOYTOBOro
OTMpaBNEeHUsa UNN B 3NEKTPOHHOM BUAE Yepeld EQnHbIA nopTan rocyaapCTBEHHbIX U
MyHUUMNAanbHbIX yenyr (oyHKuuin) (nanee - NopTtan), a TakxXe Yyepes MHOroPyHKUNOHAbHbIE
LEHTPbI - 3 (TPW) KaneHaapHbIX OHS;

2) Npy Nn4YHOM obpaleHnn 3asBUTENS - B NPUCYTCTBMUN 3as8BMTENS B AeHb 0bOpalleHns
MakcuMasnbHbIA CPOK He AOMXEH npesbiwaTtb 15 MUHYT.

2.12. TpeboBaHUsi K MOMELLEHUSIM, B KOTOPbIX MPeA0CTaBNSEeTCS MyHMUMNanbHas ycnyra, K
3any oxupaHus, MecTam 4Nns 3ano/iHeHNs 3anpocoB O NPefocTaBNeHn MyHULMNanbHon
yCcnyru, UHOpMaLMOHHbBIM CTeHAaM ¢ obpasuamm Nx 3anoNHEHUS U NepPeYHEM LOKYMEHTOB,
HEobX04MMbIX AN NPEAOCTABNEHNS KaX A0 MyHUUUNANBHOW YCNYr, Pa3MELLEHWNIO 1
opopMIeHnIo BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON MHJOOpMaL MK O nopaake
NpenocTaBNeHns Takol yCnyru, B TOM Yncne kK obecneyeHunto OCTynHOCTM AN MHBANMAOB
ykasaHHbIXx 00 EKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin depepaunn o
couunanbHoOM 3aluTe NHBaNnaoB..

2.12.1. lngpopmaums o rpadovke (pexmme) paboTbl yNONHOMOYEHHOrO OpraHa pasmellaeTcs
npv BXOLE B 34aHNE, B KOTOPOM OHO OCYLLECTBASIET CBOIO AEATENbHOCTb, HA BUOHOM MECTe.

3naHre, B KOTOPOM NPeaoCcTaBNseTCs MyHUUMnanbHas ycnyra, LonXHo 6biTb 060pyaoBaHoO
OTLAENbHbIM BXOLOM A5t cBOBOAHOrO NOCTYNa 3asBUTENEN B MOMELLEHNE.

Bxon B 34aHune nonxeH 6biTb 060pynoBaH MHOPMALIMOHHON Tabnnykoii (BbIBECKON),
copepxater nHgopmaumio 06 yrnonHOMOYEHHOM OpraHe, OCyLEeCTBSOWEM NpeaoCcTaBeHme
MYHULMMNANbHOM ycnyri, a Takxe obopynoBaH ya0OHOM NeCTHULEN C MOPYYHSIMU, NaH4yCcaMu
nns 6ecnpensTCTBEHHOr0 NepenBUXEHNS Fpax AaH.

MecTa npenocTaBneHms MyHUUMNanbHOM ycnyru obopyaytoTcs ¢ yyetom TpeboBaHwmii
NOCTYMHOCTM ONg UHBANMOO0B B COOTBETCTBMU C AENCTBYIOWMNM 3aKOHO4ATE/IbCTBOM
Poccuiickoin Pepepaunm o coumanbHoi 3awmTe UHBaNMaoB, B TOM ynucne obecneymsaroTcs:
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ycnosusi onst 6ecnpensiTCTBEHHOro 4ocTyna Kk 06 bekTy, Ha KOTOPOM OPraHM30BaHO
npenocTaBneHne ycnyr, K MecTaM oTabixa U NpeaoCcTaBsSieMblM YCNyram;

BO3MOXHOCTb CAMOCTOSITENIbHOr0 NEPeaBMXEHUSI NO TepPUTOPUN 06beKTa, Ha KOTOPOM
OpraH1M3oBaHO NpeaoocTaB/ieHne yCnyr, BXoda B Takol 00 bekT 1 BbiIXo4a U3 HEro, nocamnku B
TPaHCNOPTHOE CPEACTBO W BbiCAOKWN N3 HErO, B TOM YMCNE C UCMO/Ib30BaHNEM
Kpecna-Konsicku;

COMPOBOXAEHNE NHBANIMAOB, UMEIOWMX CTONKNE PaCcCCTPONCTBA CRYHKLUN 3PEHNS 1
CaMOCTOSITENBbHOrO NEPEABMXEHUS, U OKa3aHNe UM NOMOLWM Ha 06 bekTe, Ha KOTOPOM
OpraH1M3oBaHO NpeaocTaBieHNe yCnyr;

Haanexatwee pasmeleHme o6opynoBaHNs 1 HOCUTENEN NHGPOPMaLUK, HEOBXOANMBIX NS
obecneyeHusi 6ecnpensiTCTBEHHOro A4OCTYyMNa UHBANNMAOB K 06 beKTY 1 NPefoCTaBNSEMbIM
yCnyram ¢ y4eTOM OrpaHu4yeHnii X Xn3HenesaTenbHOCTY;

nybnuposaHne HeobxooMMO ANs NHBANNOOB 3BYKOBOW M 3pUTENBHON MHGpOPMaLIMK, a TakXe
Haanucen, 3HakoB U MHOW TEKCTOBOW M rpadpuyeckon nHgoopmarmm 3Hakamn, BbiMoTHEHHbIMK
penbedHO-To4YeYHbIM WpndoToM Bpains, gonyck cypaoonepesonynka u
TUdpnocypaonepeBonunka;

Aonyck Ha 06beKkT, Ha KOTOPOM OpraHM30BaHO NpPeaocTaBneHve yenyr, cobakn-npoBoaHMKa
NPV HANMYMKU OOKYMEHTA, NOATBEPX Aalolero ee creuvanbHoe oby4YeHre 1 BbloaBaemMoro B
nopsiike, yCTaHOBNIEHHOM 3aKOHOA4ATENbCTBOM Poccuitckon denepauuu;

okasaHve paboTHMKaMK opraHa (y4ypexaeHns), NpeaoCTaBnSoWero yCnyr HaceneHuto,
MOMOLLY UHBaNMLaM B NpeofonieHn 6apbepoBs, MELAIOLWMX NMONYYEHUIO UMW YCNYT HapaBHe C
OPYrMU OpraHamu.

MoMelleHuns, B KOTOPbIX MPEA0CTaBNsAeTCs MyHUUMnanbHas ycnyra, 4ONXHbl COOTBETCTBOBATb
CaHUTaPHO-TUrMEHNYECKUM NPaBuIaM 1 HopMaTtrBaMm, npasuiaM noxapHor 6esonacHocTy,
6e3onacHocTu Tpyna. MomeweHns obopynyoTcs cucTteMamm KOHANLMOHPOBAHMSA
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(oxnaxOeHUsi N HarpeBaHns) N BEHTUINPOBAHWSA BO34yXa, CPeACTBAMM OMNOBELLEHMNS O
BO3HWKHOBEHMWMN Ype3BblYaiHO cuTyauun. Ha BuaHOM MecTe pacrnonaratoTCs CXeMb
pasMelleHns cpeacTB NOXapOoTYIWEHMS 1 NyTei aBakyaunm ntogei. MpenycmatpuBaeTcs
obopynoBaHve OOCTYMHOro MecTa obWeCcTBEHHOrO N0Ib30BaHMS (TyaneT).

MomeweHns MPLL ons paboTbl ¢ 3asBUTENSIMA 060PYAYIOTCS 3NEKTPOHHOW CUCTEMOIA
ynpasneHusi o4epenbio, KoTopas npeacTaBnseT cobo KOMMNIEKC NPorpaMMHo-annapaTHbiX
CPeLCTB, NO3BONSIOWMX ONTUMU3NPOBATb yNpaB/eHne oyepensmm 3asisuteneit. Mopsnok
MCNONb30BaHNS 9NEKTPOHHOW CUCTEMbI YNPaBIEHUs NPeayCMOTPEH aAMUHUCTPATUBHBIM
pernameHToM yTBEePXAEHHbIM NpukasomM anpektopa MOLL.

2.12.2. I'IleeM JOKYMEHTOB B YNO/IHOMO4YEHHOM OpraHe OoCylWwecCTBN4eTCA B crieunanbHO
O60pyﬂOBaHHHXHOMemeHMHXMﬂMOTBeﬂeHHHXﬂﬂﬂeTOHDKa6MHeTaK

2.12.3. NomeweHns, npeaHasHa4YeHHble ONs npuema sassuteneit, obopyaytoTcs
NHCJOOPMALIMOHHbIMK CTEHAAaMN, coepXallMm CBeAeHNS, yka3aHHble B noanyHkte 1.3.6
nogpasgnena 1.3 PernameHra.

NHpopMaLmoHHble CTEHAbI pa3MeLLanTcs Ha BUAHOM, LOCTYNMHOM MecTe.

OdgpopMneHne MHPOPMALIMOHHbBIX INCTOB OCYLLECTBNSAETCS yAOOHBIM ANS YTEHUS WPUPTOM —
Times New Roman, cbopmart nucta A-4; TekcT — nponucHble BykBbl, padamepom wpudpta Ne 16
— 00blYHbI, HaMMEeHOBaHWe — 3ar naBHble OyKBbl, pa3mMepoM wpuddta Ne 16 — XUPHbIA, nons —
1 cm BKpyroByto. TekCTbl MatepunanoB AONXHbI ObiTb HanevyaTaHbl 6e3 ncnpaeneHui,
Hanbonee BaxxHast UHPOPMaLMS BblOENSETCA XUPHBIM WpnddToM. Mpn odpopmneHnm
MHGOOPMALMOHHBIX MaTepuanos B BMAe 06pasLoB 3asBNEHNI HA NONYYEHNE MyHULUNANbHOW
ycnyru, o6pasuoB 3asiBNEHWNIA, NnepeyHe LOKYMEHTOB TpeboBaHus K pasmepy wpudTa u
chopmaty nmcta MoryT ObiTb CHUXEHDI.

2.12.4. MNomeweHuns ons npuema 3asBuTenelt 4ONXHbl COOTBETCTBOBATb KOMGPOPTHLIM A1S
rpaxaaH yCloBUsSIM U ONTMMasbHbIM YCNOBUSAM PaboTbl AONIKHOCTHBIX MWL, YNONHOMOYEHHOMO
opraHa n 0onxHbl obecneymBaThb:
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KOMJOOPTHOE pacronoxXeHne 3agasmTens n 4ONXHOCTHOro n1ua ynosHOMOYEHHOro opraHa,;

BO3MOXHOCTb U yA0OBCTBO OCPOPMNIEHNS 3asiBUTENEM NMUCbMEHHOro obpalleHns;

TeneoHHy0 CBA3b;

BO3MOXHOCTb KONMpoBaHnA OOKYMEHTOB;

LOCTYN K HOPMATMBHBIM MPABOBLIM akTaM, PEerynmpyowmnM npeaocTaBneHne MyHMUMnanbHowm
ycnyru;

Hannyne NMCbMEHHbIX NpUHaanexHocTen n bymarn coopmarta A4.

2.12.5. ing oxxunpaHus 3asBUTeNsiMM Npmema, 3anoiHeHns HeobXoAMMbIX ANS NONYHYEHNUS
MYHMLUMMNANbHOMN YCNyrn AOKYMEHTOB OTBOASITCS MecTa, 060pyNOBaHHbIE CTYbSMU, CTONIAMM
(cTolikamu) Anst BO3MOXHOCTM OCPOPMIEHNS AOKYMEHTOB, 06ecneynBatoTCst pyykamu,
6naHkamu 0okyMeHToB. KonmyecTBO MECT 0XUAAHUS ONpenensieTcs Ncxoas U3 goakTM4eckoin
Harpy3Kku 1 BO3MOXHOCTU UX pasMeLleHnsi B MOMELEHUN.

2.12.6. Mpvem 3asBuTenein Npn NpeLocTaBNeHNN MyHULMNANBHOW YCNYr OCYWEeCTBNSeTCS
cornacHo rpaduky (pexmumy) paboTbl yNoTHOMOYEHHOIO OpraHa: exenHeBHO (C
NOHeAeNbHUKA NO NSATHULY), KPOME BbIXOAHbIX U NPa3fHUYHbIX OHEN, B TeyeHne paboyero
BPEMEHW.

2.12.7. Pabo4yee MeCTO O0NIXXHOCTHOrO nua yrnonHOMOYEHHOr0 opraHa, OTBETCTBEHHOr 0 3a
NpefnocTaBeHne MyHUUMNanbHOM ycnyru, 4ONXHO 6biTb 060pyAOBaHO NEPCOHANbHbLIM
KOMMbIOTEPOM C OOCTYMNOM K MHCPOPMALMOHHbLIM pecypcam yrnosHOMOYEHHOrO opraHa.
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KabuHeTbl npuema nonyaneneM MyHUUMNANbHbIX YCNYTr OONXHbI ObITb OCHaLLEHbI
NHPOpMaLIMOHHbBIMA Tabnnykamm (BbIBeCKaMI/I) C yKasaHunem HomMmepa KabuHeTa.

CneunanncTbl, OCYLWECTBASIOWMNE NPUeM nonyyatenen MyHuuunanbHblX yCnyr,
obecneynBaloTCs MMYHbIMK HArpyaHbIMA NOEHTUAMKALUMOHHBIMU KapToykamu (baoxamm) n
(UNn) HAaCTONbHbBIMK TabnmMykamu.

2.12.8. TpeboBaHusi kK 0becneyeHno JOCTYNMHOCTW NPeaoCTaBAEHNS MyHULMMANbHOR YCnyri
ONS VHBANWAOOB.

Y NONHOMOYEHHbIM OpraHoM, NPeaoCcTaBSOWNM MyHULMNANbHYIO yCnyry, obecnednBaeTcs
co3[aHue VHBanuaam cneayrowmx YyCnoBuii OCTYNHOCTW:

a) BO3MOXHOCTb 6eCI'IpeI'I$|TCTBeHHOFO BXOOa B NomMmelweHns ynosIHOMO4YeHHOro opraHa m
BbIXOoOa N3 HUX;

6) BO3MOXHOCTb CaMOCTOATENIbHOIO nepensn>XeHms B nNoMelWweHnax ynoIHOMO4YeHHOro opraHa
B Lendax goctyna K MecTy npenocrtaBneHunsa ycnyrn, B TOMm 4mcne ¢ nomMouwbto pa6OTHI/1KOB
YNOMHOMOYEHHOro opraHa, npegocrtasnsowero MyHnunnanbHy yCnyry, aCCUCTUBHbIX U
BCMOMoOraTte/ibHbIX TEXHONOr N, a TakXXe CMEHHOro Kpecna-KoJNACKHU;

B) BO3MOXHOCTb Nnocagkun B TPAHCMNOPTHOE CpencTBO M BbiICaAAKN N3 HEro nepen eXxooom B
yI'IOJ'IHOMO'-IeHHbIVI opraH, B TOM 4ucne € NCronb30BaHNEM Kpecna-KoJIACKU U, npn
HeO6XO,D.I/IMOCTI/I, C nomMouwbto paGOTHI/IKOB YNOMHOMOYEHHOIo opraHa;

F) conpoesoXoeHne nisannnoos, MMELWmnX cToinkue paCCTpOVICTBa PyHKUNM 3peHnsa n
CaMOCTOATENNIbHOIo nepensnXxXeHnsd, n oka3aHnga UM NomMoLln B NoMeweHnAaX yrnolHOMO4YEeHHOr o
opraHa;

,D,) conencteune nHBannay npun exone B nomMelweHme yrnoHOMO4YeHHOro opraHa u sbixone mn3
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Hero, MHGPOPMMPOBaHNE MHBANNAA O AOCTYMHbIX MapLWpyTax 0bWeCcTBEHHOro TPaHCMNopTa;

e) Hagnexatlee pasMelleHne HocuTenen nHdpopmaunm, Heobxoommoii onst obecneyeHms
6ecnpensaTCTBEHHOro AOCTyNna MHBANUAO0B K MyHULUMNANbHOW yCnyre, C y4eTOM OrpaHNYyeHui
NX XN3HEeOesTeNbHOCTW, B TOM Yucne nybnmpoBaHne HeobXxoaMMOW ONs NONYy4YEeHUs YCnyru
3BYKOBOW 1 3pUTENbHON MHpopMaLMn, a TakXXe Haannucen, 3HakoB N MHOW TEKCTOBOW U
rpagonyeckon nHpopmaunm 3Hakamu, BbiNONIHEHHbIMU pPenbedPHO-TOYEYHbIM WPUKTOM
Bpanng n Ha KOHTpacTHOM OOHE; OONYCK CypaonepeBofynka n Tngnocypaonepesogynka;

X) obecneyeHne nonycka B nomeweHme ynonHOMOYEHHOro opraHa, B KOTOpoM
NpenocTaBnseTcs MyHMUMnanbHon ycnyra, cobakun-npoBo4HNKA NPY HANMYMN OOKYMEHTA,
NOATBEPXAAIOWEro ee crneuunanbHoe 0byyeHre, BblAaHHOrO Mo hOpMe 1 B NOPSAOKE,
yTBEPXAEHHbIX npukasom MuHucTepcTBa Tpyna 1 coumanbHon 3awmnTbl Poccninckom
®depepaunm o1 22 nioHa 2015 r. N2 386H;

3) okasaHve paboTHMKaMM YMOHOMOYEHHOrO OpraHa MHOM HeobX0AMMO MHBANUAAM NMOMOLLM
B MpeononeHnn 6apbepos, MewWatowWwyx Nnoay4eHnto UMU YCNyr HapaBHe C APYrMy NMuamu.

2.13. Nokasatenu OOCTYMHOCTM N Ka4yecTBa MyHULMNANBbHON YCNyrun

2.13.1. OCHOBHbIM/ okasaTensamMm OOCTYMHOCTU U Ka4yeCcTBa MyHMLMNANbHOW YCNyri
ABNAKOTCA:

KONMYeCTBO B3aVMOAENCTBWIA 3asBUTENS C AOMXKHOCTHBIMUA NLLAMU NPW NPeLOCTaBNEHUN
MYHULMNANbHOM YCNyrn 1 UX NPOLONXUTENbHOCTL. B npouecce npenocTaeneHms
MYHULMMNANbHOW YCNyri 3asiButenb Bnpase obpawarbes B YNOTHOMOYEHHbI OpraH no Mepe
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HeobXoAMMOCTH, B TOM YKCNE 3a NONyYeHneM NHGOPMaLMM O Xo4e NpPenocTaBNeHus
MYHULMNANbHOW YCRyru;

BO3MOXHOCTb nogaydn 3anpoca 3asaBUTeNia 0 npenoctaB/ieHNN MyHI/ILI,I/II'IaﬂbHOVI ycnyrm m
Bbloa4yn 3asBUTEJIAM OOKYMEHTOB MO pe3y/ibTaTaM npenoctaBieHNs MyHI/ILI,VII'IaJ'IbHOVI ycnyrun B
MaLI;

BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOJTyYEeHNS MyHULMNANbHOW YCAyrn B Nto6oMm
TeppuTOopuanbHOM NoapasaeneHn opraHa, npefLocTaBASoWero MyHULMNANbHYO YCAyry, rno
BbIBOPY 3asBUTENS (3KCTEPPUTOPUANBHBIA NPUHLMN);

BO3MOXHOCTb NMONYYEeHNs HPOPMaLUN O XO4e NPenOoCTaBNEHNS MyHULMNANBHOR yCnyrn, B
TOM YMCNE C UCMOIb30BaHNEM OPULIMANBHOrO MHTEPHET-canTe aaMUHUCTpaumm, EauHoro
noptana v PermoHanbHoro noprana;

yCTaHOB/IEHNE OONXKHOCTHbIX NINL, OTBETCTBEHHbIX 32 NPELOCTABNEHNE MyHULMMNANBHO
yCnyru;

ycTaHoB/eHue 1 cobnioaeHne TpeboBaHnii K MOMELLEHNSM, B KOTOPbIX NPeaoCTaBnseTcs
ycnyra;

YCTaHOBNEHNE U cobnogeHue CpoKa npenocrtaB/ieHnsA MyHVILlVIﬂaﬂbHOIZ ycnyru, B ToM Hucne
CpoKa oXungaHus B oyepenn npu rnogaye 3asaBieHNs 1 npu nonyvYeHnn pesynbrarta
npenocTtaBneHns MyHI/ILI,I/II'IaﬂbHOVI YyCnyru;

KONIMYECTBO 3asBNEHWIA, MPUHATBIX C UCMONb30BaHNEM
NHGOPMALIMOHHO-TENEKOMMYHMKALIMOHHO CeTU 06Wero nNonb30BaHns, B TOM YCNe
nocpencTsom EanHoro noptana n PermoHanbHoro noprana.

2.13.2. Mpwn npenocTaBneHn MyHULMNANBHOM YCNYyrn N0 aKCTEPPUTOPUANBHOMY NMPUHLMNY
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3asBuTeny (MpeacTaBuTeNn 3asiBUTENS) UMEIOT NpaBo Ha obpalleHre B noboii ML BHe
3aBUCMMOCTW OT MeCTa peructpauunm 3assutens (NpeacTaBuTens 3asaBmutens) no MecTy
XNTENbCTBA, MECTa HAX0XAEeHUs 06bekTa HeABMXMUMOCTM B COOTBETCTBUN C AENCTBMEM
SKCTEeppUTOPMaNbLHOro NpuHUMna.

[MpepoctaBneHne MyHULMNANbLHOM YCNYrn No aKCTEPPUTOPUANBHOMY NPUHLMMY
obecneynBaeTcs Npu NMYHOM obpalleHnmn 3asiBUTens (NpeacTaBUTens 3asBUTENS) No MECTY
npebbiBaHus 3asBmTens (Nnpeacrtaentens 3assutens) 8 MAOLL ¢ 3assneHnem o
npeaocTaBNeHNN MyHULUNANBHOW YCNYTW.

2.13.3. BsanmogericTeue 3aasutens (ero npeacrasmutens) ¢ JONXKHOCTHbIMU nuuamu M®L,
ynoSIHOMOYEHHOro opraHa npu npeaocTasfeHn MyHULUNanbHOM YCNnyru OCyLWeCTBNAEeTCS
nBa pasa - npu npeacrtasneHnn 8 MAOLL, ynonHOMOYEHHbIA OpraH 3asiBNeHnsi CO BCEMU
HEOOX0ANMMbIMM LOKYMEHTAMW AN NONYYEHUS MyHULMNANBHOW YCNYr U MPU NONYYEHUN
pesynbTara npefocTaBfeHNs MyHULMNAnbHOM YCNyru 3asiBUTENEM HENOCPEACTBEHHO.
MpooonXuTenbHOCTb OOAHOr0 B3aMMOAENCTBUSA 3asBUTENS C AONXKHOCTHbIM nnuom ML,
YNOSIHOMOYEHHOro opraHa npu npeaocTasneHnn MyHUUUNanbHOW yCcnyru He rnpesbiwaeT 15
MUHYT. B cnyvae HanpaeneHus 3asBneHns nocpencTtsom EanHoro noprana s3anMonencTene
3asBUTENS C OOXKHOCTHbIMM nuuamn M®LL, ynonHOMO4YEeHHOro opraHa oCywecTBnseTcs asa
pasa - npu npeactasneHnm B MA®LL, ynonHOMOYEHHBIN OpraH BCeX HEOOXOAUMbIX LOKYMEHTOB
AN MONYYEHUS MyHULMNANbHON YCNyrn n Npu NonyyYyeHnn pesynbrarta npenocraBneHuns
MyHMLMNANbHOW YCNyru 3asiBuTeneM HenocpencTeeHHo. [1poaonXnTenbHoCTb 04HOro
B3aNMOLENCTBUSA 3as9BUTENS C AOJIXXHOCTHbIM nuuoM M®LL, ynonHOMOYEeHHOro opraHa npu
npenocTasfieHU MyHULMNANnbHOM YCNyru He npesblwaet 15 MUHYT.

3asButenam obecneynBaeTCs BO3MOXHOCTb OLEHNTb AOCTYMHOCTb M KA4YeCTBO
MyHMLMNanbHOM ycnyrn Ha EaonHom noptane.

2.13.4. Ins nonyyYeHns MyHMUMnanbHoM ycnyru 3aseuTtenb Bnpase obpatutbcs 8 MOLL B
COOTBETCTBUM CO cTaTben 15.1 denepanbHoro 3akoHa ot 27 nions 2010 roga Ne 210-d3 «06
opraHmsaumv NpefocTaBNeHNs rocyAapCTBEHHbIX U MyHUUMNANBbHbIX YCAYyr» NyTeM nogayu
KOMMNEKCHOro 3anpoca o NpefocTaBNeHNN HECKONbKUX rOCYapCTBEHHbIX W (M)
MYHMLMNANbHBIX YCAYT».

2.14. NHble TpeboBaHMs, B TOM YKCNE yYnTbiBaoLWmMe 0COBEHHOCTN NPeaoCTaBNeHNs
MYHULIMNANbHOM YCNyr B MHOrOGOYHKLIMOHANbHbBIX LEHTPAX, 0COOEHHOCTM NPpefoCTaBNeHNS
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MYHULIMNANbHOM YCNyrn No aKCTeppUTOpranbHOMy NpuHUMNYy (B cnyyae, eCnvm MyHuumMnanbHas
ycnyra npefocTaBnseTcs no aKCTeppMTOpranbHOMY NPUHLNMY) U OCOBEHHOCTH
NpenoCcTaBNeHNs MyHUUMNanbHON YyCNyrn B 3NeKTPOHHON hopme

2.14.1. 1ng nony4yeHns MyHULMNANbLHON yCNyrn 3asaBUTeNnsM NpenoctaBnseTcsi BO3MOXHOCTb
npencTaBnUTb 3asiBNeHne 0 NpenocTaBieHNN MyHULUNANbHOW YCNYrn N OOKYMEHTbI
(copepxalumnecs B HUX CBeLEHNs ), HeobxoanMble ANs NPELOCTaBNEHNS MyHULMNANBHOW
yCcnyru, B TOM 4yncne B qoopMe 3/1EKTPOHHOr0 AOKYMeHTa:

B yFIOHHOMOLIeHHbIVI opraH;

yeped M®LL B ynonHOMOYEHHbIN OpraH;

NocpencTBOM MUCMOIb30BaHNSA MHPOPMALMOHHO-TENEKOMMYHUKALIMOHHbLIX TEXHOOr U,
BKJ1H0OYas MCMONb30BaHMeE, C MPUMEHEHMEM 3NTIEKTPOHHOM NOANUCK, BUO KOTOPOWN AONTXEH
COOTBETCTBOBATb TPEOOBAHWAM, yCTAHOBNEHHBIM «[1paBunamMm ncnonb30BaHNS YCUNEHHO
KBaNMULMPOBAHHOM 3NEKTPOHHO NOANUCH NpK 0bpalleHnn 3a NonyYeHnem
rOCyf4apCTBEHHbIX Y MyHULMNANBbHBIX YCNYr», yTBEPXOEHHbIX MOCTaHOB/IEHNEM
Mpaeutenbctea PP ot 25 aBrycta 2012 r. N 852 "O6 yTBepxaeHumn MpaBmn ncnonb3osaHms
YCVUNEHHOW KBaNMPULMPOBAHHON 9N1EKTPOHHOW NOANMCK NpK obpalleHnn 3a NoyYeHnem
rOCyAapCTBEHHbBIX Y MyHULMMNANbHBIX YCNYr U O BHECEHUMN N3MeHeHMs B MNpaBuna paspaboTku
N yTBEPXAEHNS aOMUHUCTPATUBHbIX PernamMmeHToB NpenocTaBneHns rocyaapCcTBeHHblX ycnyr"
(C n3MEHEeHNSMU N [ONONHEHUAMN) N NnocTaHoBNeHUs MNpasutenoctea PP ot 25 nioHa 2012 Ne
634 «O Bnoax aneKkTPOHHON NOANNCK, NCNONb30BaHNE KOTOPbIX AONyckaeTcs npu obpalieHnm
32 rMoJly4eHnEeM rocyAapCTBEHHbIX N MyHULUUNANbHbBIX YCNYr» (fanee — aneKTpoHHas noanuch).

3asiBneHunst 1 4OKYMeHTbI, HeobxoaMMble Afs NPEenoCTaBAEHMS MyHULMNANbHOR YyCnyri,
npenocTasnsieMble B OOPME 3EKTPOHHbIX OKYMEHTOB, MOAMNUCLIBAIOTCA B COOTBETCTBUM C
TpeboBaHusMu ctaTein 21.1 n 21.2 depepanbHoro 3akoHa ot 27 utons 2010 roga N2 210-d 3
«O6 opraHnsaumm NpenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCyr» 1
denepanbHoro 3akoHa ot 6 anpenst 2011 rona Ne 63-d 3 «O6 anekTPOHHOW NOANNCK>.

B cnyyae HanpaBneHusi 3asBneHnii 1 JOKYMEHTOB B 3N1EKTPOHHON hOpME C UCMOIb30BaHNEM
EnunHoro n PernoHanbHoro noptana, 3asiBfieHne 1 OOKYMEHTbl A0NXKHbl OblTb MOANUCAHbI
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YCUNIEHHOW KBanMgununupoBaHHOWN 31eKTPOHHOW NOANUCLIO, KOTOPbIEe A0MYyCKAaKTCS K
NCMONb30BaHMIO NpK 0bpaleHn 3a NONyYEHNEM MyHULMNANBHOWR YCNyri, OKa3blBAEMON C
NPUMEHEHNEM YCUIEHHON KBaNMPULNPOBAHHOM 3/1eKTPOHHOW NOANNUCK, 1 ONPefenaTca Ha
OCHOBaHWW yTBEPX4aeMon opraHom, NpeaocTasnaloWmnmM MyHULMNanbHyo ycnyry, no
cornacoBaHuto ¢ PepepanbHoii cnyxboi 6esonacHocTy Poccuiickoin denepaunn moaenm
yrpo3 6e30nacHoCT1 NHGOPMaLMM B MHPOPMALIMOHHOW CUCTEME, NCNONTb3YEMOW B LIENSX
npuema obpalleHnii 3a NoNyYEeHNEM MyHULMNANbHOM yCyrn n (Man) NpenocTaBneHnst Takow
ycnyru.

2.14.2. 3asBuTtensam obecneynBaeTcs BO3MOXHOCTb MONyYeHNUs MHGOOPMaLWK O
npenocTaBnseMol MyHuuunansHom ycnyre Ha EguHom n PernoHanbHom noprane.

Ins nonyyeHusi nocTtyna k BO3MOXHOCTAM EanHoro n PermoHanbHoro noptana Heo6xoanmMo
Bblbpatb cybbekT Poccuiickon denepaunm, n nocne OTKPbITUS CNUcKa TeEPPUTOPUANbHbIX
doeneparnbHbiX OpraHoB UCMOHUTENBHOW BNacTu B 3ToM cybbekTe Poccuiickoin denepaumnm,
OpraHoB UCMONHUTENbHOW BnacTu cybbvekTa Poccuiickonn denepaumm n opraHoB MECTHOIO
camoynpasneHus BolbpaTb agMUHUCTPALMIO Y WaKOBCKOro CENbCOBETA C MEPEYHEM
OoKasblBaeMbIX MyHULMMANbHbIX YCAYr 1 MHGOOpMaLMel No Kaxaon ycnyre.

B kapTouke kaxaow ycnyru cogepXuTcst onncaHune ycnyru, nogpobHas nHgpopmaums o
nopsiake u crnocobax obpalleHuns 3a ycnyroi, nepedeHb AOKYMEHTOB, HEOOX0AMMbIX ANsi
NONYYeHMs YCNyr, MHPopMaLMsl O CPOKax ee UCMONIHEHUS, a TakXe 6naHkn 3asBNeHnin 1
PopM, KoTopble HE06X0AUMO 3anoNHUTL ANs obpalleHns 3a yCnyroi.

Mopaya 3asBmuTenem 3anpoca 1 NHbiX OOKYMEHTOB, HeobXxoonMbIX Ans npenoctaBneHns
MyHI/ILI,VII'IaﬂbHOVI ycnyrun, n npmnem Takmx 3arnpocos N JOKYMEHTOB OCYLWECTB/IAETCA B
cnepyrouiem nopsaoke:

nojava 3anpoca Ha NpenocTaBneHe MyHMUMNanbHOW YCNyr B 9N1eKTPOHHOM BUAE
3asBUTENEM OCYLLECTBNAETCS Yepes NUYHbIA kabuHeT Ha EanHom n PervoHanbHoM nopTane;

ONS OCPOPMIIEHNS LOKYMEHTOB MOCPEACTBOM ceTh «/HTepHeT» 3asaBuTento HeobxoammMo
NpPoOATK Npoueaypy aBTopm3aunn Ha EgmHom n PernoHansHom noprtane;
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LN aBTOpU3aLmMmM 3asiBUTENO HEOOX0OMMO BBECTU CTPAXOBO HOMEP MHANBMOYaNbHOrO
NMUEBOro cyeTa 3aCTpaxoBaHHOroO Nnua, BblAaHHbIA [eHCNOHHBIM dhoHaOM Poccuinckon
denepauunn (rocyaapcTBeHHbIM yupexaeHnem) no Amypckoin obnactu (CHWJIC), n napons,
NONyYeHHbI Nocne pernctpaunn Ha EanHom n PernoHanbHoM noprane;

3asiBUTENb, Bbl6paB MyHUUUNANbHYKO yCNyry, rotoBUT NakeT JOKYMEHTOB (KOI'II/II/I B
9NEeKTPOHHOM BVI,EI,e), HeobxoOnMbIX Ons ee npenoctaBneHnd, n HanpaBnydeT nx BMecTe C
3asBNeHneM 4Hepea NNYHbIA KabrHeT 3aaBuTens Ha EguHoM n PernoHanbHom noprtane;

3asiBNeHNEe BMECTE C 9N1EKTPOHHbIMU KOMUSAMU AOKYMEHTOB NonagaeT B MUHGOPMAaLMOHHYO
CUCTEMY YNONHOMOYEHHOr0 OpraHa, 0kasbiBarowWero BblbpaHHyo 3asiBUTENEM YCNYTy, KOTOpas
obecneyrBaeT Npuem 3anpocos, 0bpalleHnit, 3asBNEHUIA N NHbIX JOKYMEHTOB (CBEOEHWNA),
noctynuewnx ¢ EanHoro n PernoHanbHoro noprana n (Mnm) 4epes CUCTEMY
MEXBELOMCTBEHHOIO 31EKTPOHHOI0 B3aMMOLENCTBUSI.

2.14.3. 1ns 3aaBuTeneii obecneynBaeTcst BO3MOXHOCTb OCYIECTBATb C UCMONb30BaAHNEM
EnonHoro n PernoHanbHoOro noprana nofyyYyeHne cBeneHui o0 xoae BbiNoHEHNS 3anpoca o
npenocTasfieHNn MyHULUNANbHON yCNyri.

CeepneHuns o xode n pe3ynbTaTte BblMOMHEHNSA 3anpoca 0 NpenocTtaBiIeHNN MyHI/ILI,I/IFIaJ'IbHOVI
ycnyru B aNeKTpoHHOM B Oe 3asaBUTENIO NpPpenctaBnAaAlOTCA B Buaoe ysengomieHnsa B NIM4HOM
kabuHeTe 3asBuTENs Ha EgmHom n PernoHanbHoMm noprtane.

2.14.4. Tlpn HanpaBneHun 3asB/IeHNS N JOKYMEHTOB (CoaepXalmnxcs B HAX CBEOEeHWI) B
doopMe 31EKTPOHHbIX JOKYMEHTOB B MOpsAAKe, MPeayCMOTPEHHOM NoAnyHKTOM 2.14.1
noapasgnena 2.14 PernameHTa, obecneynBaeTcsl BO3MOXHOCTb HanpaBieHUs 3asBUTENIO
co0bLieHNs B 3NEKTPOHHOM BMe, MOATBEP X AAIOWEr0 X MPUEM 1 PEFUCTPALIMIO.

2.14.5. M® Ll npu obpalleHun 3asasutens (NpeactaBmTens 3assuTens)

3a npenocrtasneHnemM MyHULnnanbHOM yCcnyru OCyLWeCcTBNAOT CO34aHME 3NEKTPOHHbIX
06pa3oB 3asiBNEHMS N [OKYMEHTOB, NPEACTaBNSIEMbIX 3asBUTENEM (MPeacTaBUTENEM
3as8BUTENS) N HEOOXOAMMbIX ANS NPEeAOCTaBNEHNS MyHULMNANBHON YCNyrn B COOTBETCTBUM C
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aAMUHNCTPATUBHbBIM PErNamMeHTOM NpPeaoCcTaBNeHNsl MyHULMNANbHOM YCNyrun, N Ux 3aBepeHne
C LUeNbo HanpaBneHUs B YNONHOMOYEHHbIN OpraH Ans NPUHATUS PeWweHns 0 NpefocTaBneHnn
MYHULMNANbHOR yCnyru.

2.14.6. Npwu obpauweHun B MAPLL MyHuumnanbHas ycnyra npenocTaBnsieTcs ¢ y4eTom
NPUHUMNA 9KCTEPPUTOPMANBHOCTH, B COOTBETCTBUN C KOTOPbLIM 3asBMTENb BNpase BblibpaTb
nns obpauweHns 3a nonydeHunem ycnyrn ML, pacnonoxeHHbli Ha Tepputopun AMypCKoii
obnacTu, He3aBNCMMO OT MECTA Ero perncTpaunn Ha Tepputopun Amypckor obnactu, mecta
pacnonoXeHuns Ha TeppmTopun AMypckoii o6nactm o6 bEeKTOB HEABUXUMOCTW.

3. CocTaB, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHNS aAMUHUCTPATUBHBIX NPoLeayp,
TpeboBaHMs K MOPSLAKY VX BbINONHEHWS, B TOM YACNE OCOOEHHOCTM BbINOHEHNS
aAMUHNCTPATUBHBIX NPOLedyp B 9NEKTPOHHOM oopme

3.1. MpenocTaeneHne MyHUUMNANbHOK ycnyru BKtovaeT B cebsi cnegytowme
aiMUHUCTPaTMBHbIE NpoLeaypbI:

- NMPpUeM n perncTpauna 3asaBneHns ;|

- paCcCMOTpeHNE 3asdaBNneHnda n HarnpasneHne Ha NCNoTHEHUE,

- UCMONHEHVE 3asB/eHNs, HanpasieHne yBeJOMIEeHUs O NPOANEHUN CPOKA UCMONHEHNS
3anpoca.
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3.2. NMocnenoBaTeNbHOCTb AEACTBUIA LONXKHOCTHBIX UL NPU NPEaoCTaBNeHNM
MyHULIMNANbHOR ycnyru

3.2.1. [puem 1 perncTtpaumns 3anpoca

OcHoBaHveM gns Havana BbiNONHEHMS aAMUHUCTPATUBHON Npoueaypbl SBNSETCS
npenocTaBneHne 3asBuTeneM OOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.6 HACToSWero
aAMUHNCTPATUBHOrO pernameHTa B ynonHOMOYEHHbIV opraH npy MMYHOM obpalieHnu,
MOYTOBbLIM OTMNPABNIEHNEM, B 3NEKTPOHHO HOPME MO MHPOPMALIMOHHBIM cUcTeMam obLero
nonb3oBaHus unn Yepes MOLL.

Mpy NocTynneHun 3asiBNeHns 1 npunaraemblx K HeMy foKyMeHToB B M®LI, nocnenHuii He
no3nHee OHs, CnedyowWero 3a AHeM KX NoCTynneHusl, obecneymsaeT nepenady 3asiBNEHNs 1
npunaraemblx K HEMy LOKYMEHTOB B YNOMHOMOYEHHbIN OpraH.

OTBETCTBEHHBIM 32 UCMONHEHNE aAMUHNCTPATMBHOW NpoLEeaypbl SBASETCS COTPYOHNK,
OTBETCTBEHHbI 3a NPUEM 1 PEFUCTPALMIO BXOASWMX (MOCTyNaowWwmx) LOKYMEHTOB, B TOM
4ynucne B dNEKTPOHHOM BUIE.

I'Ipm nocTynneHnn 3asasneHnd npn nM4HoM o6pau1,eH|/||/|, COTPYyAHUK, OTBETCTBEHHbIN 3a npunem
OOKYMEHTOB ON14 OKa3aHunA MyHVILI,VII'Ial'IbHOVI YyCNnyrun, BbllMONHAET cnegytouwune DencTeung:

- ycTaHaBNMBaET NMYHOCTb 3asiBUTENS MW YNOTHOMOYEHHOr 0 NpeacTaBuTenNs 3asBUTENS
COrflacHO NpPeacTaBNEHHbIM JOKYMEHTaM, yA0OCTOBEPSIOWNM IMYHOCTb M NMOTHOMOYMS
3aaBUTENS;

- NpoBEepPSsIET MOMHOTY 3anofIHeHUs 0653aTeNbHbIX PEKBU3NTOB;
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- MPUHUMAET N O0TKa3biBaeT 3asaABUTENIO B NpnemMe O0OKyMEHTOB MO NpuinHam, n3no>XeHHbIM B
NyHKTE 2.7 HacTosLwWwero AOAMUHNCTPATUBHOIO pernamMeHTa;

- PETUCTPUPYET 3asdBNEeHNE B Nnopsanke npmnema n pernctpaunmn BXoA4suen KoppecnoHageHUnn;

- HanpasnsdeT 3asBNeHne Ha pacCMoTpeHne.

Mpwn nocTynneHnn 3anpoca Ha ByMa>k HOM HOCMTEeNe NOYTOBLIM OTNPABIEHNEM, COTPYLAHUK,
OTBETCTBEHHbIN 3a NPMEM U PErNCTPaLMIO BXOASAWMX (MOCTYNaKWmMX) JOKYMEHTOB, BbINONHAET
cnenyouwmne 0encTeums:

- MPUHUMAaET 3arnpoc;

- PETUCTPUPYET 3asdBNEeHNE B Nnopsanke npnema n pernctpaunmn BXoA4suen KoppecnoHageHUnn;

- HanpasnsdeT 3asiBNeHne Ha pacCMoTpeHne.

I'Ipm noctynneHnn 3anpoca B 3JIEKTPOHHOM B1AE, COTPYOHUK, OTBETCTBEHHbIN 3a npmnem u
perncrtpauunto Bxoosawmnx (I'IOCTyI'IaIOLLI,VIX) OOKYMEHTOB, BbINOJIHAET cnenylowne 0encTeung:

- NpoBOAMT B TedeHne 1 paboyero AHS C MOMEHTa perucTpauum 3anpoca npouenypy
NPOBEPKMN AEACTBUTENBHOCTM KBANMGULMPOBAHHON NOANUCH, C UCMONb30BaHNEM KOTOPO
noanvcaHo 3asiBNeHne (NakeT aNeKTPOHHbIX AOKYMEHTOB) O NMPeAoCTaBNEHUN MyHULMNANbHOM
ycnyru, npeLycmaTpuBaiolLyto NpoBepKy CObNI0AEHUS YyCNOBUIA, yka3aHHbIX B cTaTbe 11
denepanbHOro 3akoHa «O6 31eKTPOHHOI NOANUCH»;

- pacne4vyartbiBaeT 3asiBNeHne;
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- pErucTpupyeT 3asiBNieHne B NopsaKke npuema n pernctpauum BXoaswen KOppecnoHaeHLNN;

- MOATBEPXOaeT pakT NoNyyeHnsa 3asBNeHNs OTBETHbIM cooblieHneM 3asBUTENIo B
SHGKTDOHHOVI doopMe C yKkasaHueMm Jathbl U peructpauuoHHOro Homepa 3asBneHus;

- HanpasnsdeT 3asBNeHne Ha pacCMoTpeHne.

B cnyyae ecnu B pesynbTarte NpoBepKu KBanMguLUMPOBaHHOM noanucu byneT BbIiBNEHO
HecobnooeHne YCTaHOBEHHbIX YCNOBWIA NPU3HAHUS ee AeNCTBUTENbHOCTU, YNONHOMOYEHHbI
opraH B Te4yeHue Tpex AHel Co OHA 3aBeplieHns NPoBeaAeHNS Tako NPOBEepPKN NpuHUMaeT
peweHne 06 oTkase B NpremMe K pacCMOTPEHUIO 3asB/IEHNS 1 HAMpaBnseT 3asBUTENIO
yBeLoMneHne 06 3TOM B 3N1EKTPOHHOIN (hOpMe C yka3aHMeM NyHKTOB cTatby 11
depnepanbHOro 3akoHa «O6 aneKTPOHHOW NOANUCK», KOTOPbIE NOCNYXWUIN OCHOBaAHWEM LSt
MNPUHATUS yKas3aHHOro pelweHns. Takoe ysenomaeHne noanncbiBaeTcs KBanmuumnpoBaHHOM
NOANUCbLIO PyKOBOAUTENS YNOTHOMOYEHHOro opraHa nnm ynofHOMOYE€HHOro UM OONXHOCTHOrO
nvua 1 HanpaenseTCcs No aapecy 3NeKTPOHHOW NOYThl 3asBUTENS MO0 B €ro NMNYHbIA KabnHeT
B dpefepanbHOM rocyfjapcTBeHHOM MHGOOpMaLMOHHOM

cucreme

«EQuHbIA nopTan rocyaapCTBEHHbIX N MyHULMUNANbHBIX YCNYT (PYHKLWR)».

Pe3ynbTatoM UCMONHEHUS aAMUHMCTPATUBHOM Npoueaypbl SBASETCS Pernctpauns 3assieHms
COTPYOHVMKOM, OTBETCTBEHHbIM 32 NMPUEM U PETNCTPALMIO BXOAAWMX (NOCTYNAIOWMX)
LNOKYMEHTOB.

durkcaums pe3ynbTtaTta BblMOMHEHUA a,EI,MI/IHVICTpaTVIBHOI7I npouenypbl oCywecTBnseTcs
npocTaBNEeHNEM B NMPaBOM HUXHEM yrny nuueBson CTOPOHbI NMepBoro nicCcTa 3asBieHNSA OaTthbl
perncrtpaunn n pernctpaumMoHHOro HomMepa 3arnpoca, a TakXxe rnpocrtasieHnem nartbl
perncrtpaunn n pernctpaumoHHOro HomMepa 3arnpoca B permctpaumoHHOM XypHane.

MakcuMmanbHbIi CpPOK BbINOJIHEHNA a,EI,MI/IHI/ICTpaTI/IBHOI7| npouenypbl:
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- NPV NNYHOM MpUEMe rpaxaaH - He 6onee 15 MUHYT;

- NPV NOCTYNNIEHNN 3asIBNIEHMS U AOKYMEHTOB Mo no4te, ML, nHpopmauroHHol cucteme -
He no3aHee cnenyowero paboyero oHS C MOMEHTA NOCTYMNNEHNS B YNONTHOMOYEHHbI OpraH.

3.2.2. PaCCMOTpeHI/Ie 3asBNEeHn4a n Hanpas/ieHne Ha NCNOoNHEeHne

OcHoBaHueM ang Havana a,D,MVIHI/ICTpaTI/IBHOVI npouenypbl ABNAETCA pernctpauna 3asaBieHUS.

OTBETCTBEHHbIM 3a UCMONHEHNE a,D,MI/IHI/ICTpaTI/IBHOI7I npouenypbl ABNA€TCA COTPYAHUK,
OTBETCTBEHHbIN 3a paccMOTpeHne 3asBeHNS, KOTOprVI HaknagbiBaeT Ha 3asBNeHne
pesonunto, npegnncbiBalollyo NCMNOJTHUTENO OCYWECTBUTb UCNOJNTHEHNE 3asAB/IEHNA, U
HanpaBnseT B YCTAHOBJIEHHOM Nopsnke 3asaBneHne OTBeTCTBEHHOMY UCMNONTHUTENIO.

Pe3y}1bTaTOM NCMNMOJTHEHUA a,D,MI/IHI/ICTpaTI/IBHOM npouenypbl ABNsA€TCA HANOXeHne Ha
3asdBneHnn pesonounn, I'Ipe,D,FII/ICbIBaIOLLI,eIZ MCNOJTHUTENIO OCYLWECTBATb UCNONTHEHNE
3adBneHund, n HanpaBneHne 3asBneHnsa Ha NCNonHeHne OTBeTCTBEHHOMY UCMNOJTHUTENIO.

dukcaumsa pesynbrarta BbiNoNHEHNs aAMUHUCTPATUBHOW NPoLeaypbl OCYLWECTBNSETCA
npocTaBneHneM Ha CBOOOOHOM YacTy BEPXHEN NeBOoit YacTy NMLEeBOV CTOPOHE NepBoro nucra
3anpoca COOTBETCTBYIOWEN PEe30oLuN.

MakcumanbHbliA CPOK BbIMONHEHWS aAMUHUCTPATMBHOWN Npouenypbl: 2 paboynx OHS.
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3.2.3. VicnonHeHmne 3anpoca, Hanpas/ieHne yBeaOMIEHNS O NPOANEHMUM CpoKa UCMONHEHUS
3anpoca.

OcHoBaHueM ang Havana a,D,MI/IHI/ICTpaTVIBHOI7I npouenypbl ABNAE€TCA NOCTYNNEHNE 3aABIEHNA
Cc pe3on+ouv|e|7| OTBETCTBEHHOMY UCMONHUTENIO.

OTBETCTBEHHbI COTPYOHWK, OCYILECTBNSET Cneayolmne 0eicTBUS:

Mpw HaNMYMM OCHOBAHWM, yKa3aHHbIX B MyHKTE 2.8.2. HACTOAWEro aAMUHUCTPATUBHOMO
pernameHTa

- UICNONHSET 3anpoc cornacHo TpebosaHusam Mopsaaka, a UMEHHO NOAroTaBnNMBaeT NPOEKT
NnocTaHoBNEeHNs AOMUHUCTPaUUM No goopme cornacHo npunoxeHnio Ne 6 k MNMopsaky B
NOCTAHOBNEHUN AOMUHMCTPALNM - pEWeHnn 06 NCNoNb30BaHMN AOHHOIO rPyHTA yKa3blBAOTCS
CBelleHus 0 MecTe npoeeaeHns pabot, obbemax (MnaHnpyembix 06 bemax) N3BneKkaemMoro
LNIOHHOrO FPyHTa, MECTO CKNaaMpoBaHMs AOHHbIX FPYHTOB (KaOacTpoBbIi HOMEP 3eMENbHOro
yyacTtka), Mecto pak TU4eCKOro NCrnonb30BaHWs OOHHOro rpyHTa ans obecnevyeHns
MyHMLMNaNbHbIX HYX [ (Ka#acTpoBbli HOMEP y4acTka) NN HauMeHoBaHne PU3nyYeckoro,
IOPMANYECKOrO NMua, OCYWECTBSOWMX NPOBEeAEHNE AHOYr NyOuTEeNbHbIX 1 Apyrux pabor,
CBSI3aHHbIX C U3MEHEHNEM Ha 1 6eperoB BOAHbIX 0O bEKTOB, B MHTEpPEecax KOTopbix Oyaet
MCMNONb30BaH AOHHbIA FPYHT.

- B CNy4ae HEBO3MOXXHOCTW UCMONHUTL 3anpoc No NpuYMHaMm, ykasaHHbIM B NMyHkKTe 2.8.2
HacTosLWero agMMHUCTPaTUBHOIO pernameHTa, roToBMUT Ha UMSA 3asBUTENS OTKa3 B
npenocTaB/ieHN MyHULMNANbHOW YCNyru B oOpMe nucbma AOMUHUCTPaLUN;

MNocne noagnucaHuns [ naBoi cenbckoro noceneHns noaroToBIEHHOro JOKyMeHTa —
nocTaHoBneHns AOIMUHUCTPaLMK, 0TKas nepenaeTcs YNoHOMOYEHHOMY COTPYOHUKY ONS
OTrpaBku (Bpy4YeHUs).
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CoTpyOHUK, OTBETCTBEHHbIN 3a OTNPaBKY KOPPECMOHAEHLNN, OCYIWECTBNASET Cneayowme
OencTBug:

- perncTpupyeT NoCTyNMBLUME K OTNPaBKe AOKYMEHTbI B MOPSAAKE PErMCTpauumn ncxoasiuem
KOPPECMNOHAEHLNM;

- oTnpaBnsieT (Bpy4YaeT) AOKYMEHTbI 3asiBUTENO MK NepeaaeT crocoboM, ykasaHHbIM B
3anpoce: NMMYHO NoL POCMNCh, MO NOYTE 3aKa3HbIM MMCbMOM WU/IN MO MHGOPMALMOHHBLIM
cuctemam obuiero nonb30BaHus, B Cllyvae UCMONHEHUS 3anpoca B 3N1eKTPOHHOM BMAE.

3asBuTeNb NONyyYaeT pe3ynbTaT MyHULUNANbHOR YyCAyru Nnpu NnpeabsasneHny JOKyMeHTa,
yOOCTOBEPSAIOIWEro ero IMYHOCTb M [OBEPEHHOCTUN HA NPeacTaBuTensa 3asasuTens,
0CPOPMNIEHHON B YCTAHOB/IEHHOM MOpsAKe (B CryYae nonyyeHns OKYMEHTOB
YyNONMHOMOYEHHbIM NPeACcTaBUTENEM 3asBUTENS).

Pe3ynbTatom BbINONHEHWS aAMVHUCTPATMBHOWN NPOLEnypbl ABNSETCA OTNpaBneHve (Bblaaya)
3asBUTENO pe3ybTaTta MyHULMNANbHOR YCyru.

durkcaums pe3ynbTtaTta BblMOMHEHUA a,EI,MI/IHVICTpaTVIBHOI7I npouenypbl OCYLWECTBNAETCA B
XypHane permcrtpauunn ncxoasuwen KoppecnoHgeHuunn npoctaBneHnem permcTpaumoHHoOro
HOMepa 1 oaTtbl nCxooswero noKymeHTa h OTMETOK 06 oTnpaske, Nosly4eHnm no4ToBOro
yBE€OOMJIEHNA 06 oTnpaBke n (I/IJ'II/I) O nony4vyeHun, nmbo o BO3Bparte oTrnpaBneHHOro oteeta
nnn HEBO3MOXXHOCTW BPYy4YEHNA OOKYMEHTA 3asBUTEIO.

Henony4yeHHbIn 3asBMTENEM NMNYHO NOL POCMMCH FOTOBLINA K Bblaaye OTBET, BO3BpALLEHHOE
NOYTOBOE OTNPABNEHNE, MO NCTedeHnn 60 OHER CO OHS ero perncTpauny N NoIyYeHns
MOYTOBOro yBEAOM/IEHNS O HEBO3MOXXHOCTM [OCTaBKM, NprobliaeTcs K COOTBETCTBYOWEMY
HOMEHKNaTypHOMyY Oeny apxvBa U BblOaeTCs 3asBMTENIO B TeyeHne 5 net npu ero obpatweHun
3a pesynbTaTtoM MyHULMMANbHOW YCNyru.

MakcumarnbHbIi CPOK BbINONHEHWS aAMUHUCTPATBHOM NpoLeaypbi:
13 paboynx oHei.
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3.3. lNepeyeHb aaMMHUCTPATMBHbBIX Npouenyp (OencTBMiA) Npu NpenocTaBneHnn
MYHULUMNANbHbLIX YCNYr B 3N1€KTPOHHON doopme

3.3.1. [pu HanpaBneHun 3asBNeHNS O NPefoCTaBNEHNUN MyHULIMMNANbHOW YCNyrn B
SN1eKTPOHHOM (popMe 3aaBuTENb POPMUPYET 3asiBNIEHNE Ha NPenoCcTaB/ieHe MyHULMNATbHOM
ycnyru B doopMe 3/1eKTPOHHOro AOKYMEHTa 1 NOAMMUCbIBAET €ro 3NeKTPOHHOM NOAMNUCHIO B
cooTBeTCcTBUM C TpeboBaHnsMm oT 06.04. 2011 r. N 63-P 3 «O6 anekTpoHHO nognucu». Mpu
Hanpas/ieHnn 3asBNEeHNS O NPeafoCTaBieHU MyHULUNANbHOM YCNYr B 3NeKTPOHHON doopme
3asiBUTENb BMpaBe NPUNOXUTb K TAKOMY 3asiBNEHNIO LOKYMEHTbI, HE0OX0AMMble ANS
npenocTaB/ieHNs MyHULMNANbHOM YCNYrn, KOTOpble ooOpMUPYIOTCA U HANpasnsalTCa B BUIE
OTAENbHbIX (palinoB B COOTBETCTBUM C TpeboBaHMAMU 3akoHoAaTenbcTea. [Mpu HanpaeneHnm
3agBneHns N npunaraemblx K HeMy OOKYMEHTOB B 3/IEKTPOHHOM popMe npeacTaBuTenem
3asBUTENS, AEACTBYIOWMNM Ha OCHOBaHUM LOBEPEHHOCTW, AOBEPEHHOCTb A0MIXHA ObITh
npeancrasfieHa B 0OPMe 3MIEKTPOHHOr0 AOKYMEHTa, NOAMMCAHHOro 31EKTPOHHOM NOAMUCHIO
YyNOSIHOMOYEHHOro NnLa, Bblaaslwero (nognucaswero) JOBEPEHHOCTb.

3.3.2. lNpenocTtaBneHne MyHUUMNANbHOM YCNYr B 9NEeKTPOHHO doopMe BKJtoHaeT B cebs
cnenylowme agMUHUCTPATUBHbIE NMpoLUenypbl:

1) nprem 3asiBNeHUst N LOKYMEHTOB (MHCpopMaumm), Heo6Xo0ANMbIX LNsi NPeaoCTaBNeHUs
MYHULMMANbHOMN YCnyru;

2) npoBepKa AeNCTBUTENbHOCTb YCUNEHHON KBAaNNGUUNPOBAHHOW 3N1€KTPOHHOW NOAMMCH;

3) obpaboTka 1 npeaBapuTENbHOE PACCMOTPEHME JOKYMEHTOB: (OOPMUPOBAHME 3NIEKTPOHHbBIX
LOKYMEHTOB 1 (MNK) 3NEKTPOHHbIX 06pa30B 3asiBNEHNS, AOKYMEHTOB, NMPUHSTLIX OT 3asiBUTENS,
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Konum OOKYMEHTOB JINYHOIO NPOUCXOXAOEHUSA, MPUHATBIX OT 3adBUTENA (I'Ipe,EI,CTaBI/ITe}'IFI
SaFIBI/ITeI'ISI), 3aBepeHne 3ﬂeKTpOHHOI7I noanncbio B YCTAHOBNIEHHOM NMOpPsAOKeE;

4) NPUHATUE peweHnAa O NoAroToeke BblMNCKKU, yBEOOMNEHNA,

5) HanpasneHve 3asBMTENI0 YBEOOMIEHUS O NMPUeMe 3asiBNEHNs UK 0TKasa B npueMe K
PACCMOTPEHWIO 3asABNEHUS;

6) doopMupoBaHMe peadynbTarta NPenocTaBeHns MyHULUNAaNbLHOM YCNyru;

7) HanpaeneHve (Bblgaya) pesynbTara.

3asBMTENb BNpaBe 0TO3BATb CBOE 3asiBNieHWe Ha Noboi CTaauy paccCMOTPEHUS,
COrlacoBaHWUs UM NOArOTOBKM AOKYMEHTA.

3.4. Nopsanok ocylwecTBNEeHNS B 3N1EKTPOHHOW hopMe, B TOM YUCEe C UCNONb30BaHNEM
EnvHoro noprtana rocy0apCTBEHHbIX U MyHULMMATbHbBIX YCAYyr (PYHKUNA), aOMUHUCTPATUBHBIX
npouenyp (OencTBuiA) B COOTBETCTBUM C NONoXeHuamm ctatbn 10 @egepanbHOro 3akoHa ot
27 nions 2010 r. N 210-d 3 "O6 opraHusaumm npeaocTaBneHns rocynapCTBEHHbIX U
MyHUUUNAanbHbIX ycnyr".

I'IpvleM n perncTpaumnsa 3anpoca oCywecTenarTCca 4O0NXKHOCTHbIM MTMLUOM YNO/THOMOYEHHOI O
opraHa, 0TBEeTCTBEHHOI 0 3a perncrpauuto.
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Mocne peructpaunm 3anpoc HanpasnsieTcs B yNoNHOMOYEHHbIV OpraH, 0TBETCTBEHHbIV 3a
NpenocTaBNeHe MyHULMNANbHOR YCnyri.

YNoNHOMOYEHHbIN opraH obecrneynBaeT NpMeM AOKYMEHTOB, HE0HX0OMMbIX ANs
NpenocTaBNeHns MyHUUMNanbHOM ycnyru, n peructpaumto 3anpoca 6e3 HeobxoamMmMocTu
NMOBTOPHOr0 NPeLCTaBNEHNS 3a9BUTENEM TaKUX OOKYMEHTOB Ha ByMa>kHOM HocuTene.

B cnyyae noctynneHus 3asaBneHns 1 JOKYMEHTOB, yka3aHHblX B nogpasaene 2.6 pasgena 2
PernameHTa, B 9NeKTPOHHOM (popMe C ucnonb3osaHmeMm EgmHoro n PernoHanbHoro noprana,
NOAMNCAHHbIX YCUEHHOW KBaNnMgUUMPOBaHHOW 3/1I€KTPOHHON NoANUCbIo, AOMXHOCTHOE NULO,
oTBevarwllee 3a npenocTasneHne MyHULMNanbHOM ycnyriu:

- NpoBepseT OeICTBUTENbHOCTb YCUNEHHOW KBANNMULNPOBAHHOW 3NEKTPOHHOM NOAMUCH C
ncrnonb3oBaHNMeM cpeacTs NHPOPMALIMOHHOW CUCTEMbI FTONTOBHOMO yAOCTOBEPSIOWEro LeHTPa,
KOTopasi BXOAMT B COCTaB MHAOpaCTPyKTypbl, obecrneymBatoLei
NHJPOPMALIMOHHO-TEXHOIOrNYEeCKOe B3auMoAeiCTBME OENCTBYIOWMX U CO3aaBaeMblX
NHCJOOPMALIMOHHbBIX CUCTEM, UCMNONb3YEeMbIX AN NPenoCTaBNeHUS YCnyr.

- hopMMpyeT 3NEKTPOHHbIE AOKYMEHTbI U (M) 3NEeKTPOHHbIE 06pa3bl 3asBNEHNS,
LNOKYMEHTOB, NPUHATBIX OT 3asBUTENS, KONWUIA LLOKYMEHTOB IMYHOIO MPOUNCXOXAEHMS,
MPUHSTBIX OT 3asBUTENS (NPeacTaBuUTeNs 3asBuTens), obecneynsas Ux 3aBepeHne
9NEKTPOHHON NOANNCHIO B YyCTAHOBNEHHOM MOPSOKE.

Cpok agMVHMCTPaTUBHON Npoueaypbl N0 NpUeMy 3asiBNeHNs U Npunaraembix K Hemy
NOKYMEHTOB, perucrpaunn 3assneHns 1 Bblaayvye 3asaBUTENO pacnuckn B NonyyeHnm
3asB/IeHNS N OOKYMEHTOB, B TOM 4uCe C Ucnonb3oBaHnem EguHoro n PernoHanbHoro
noprana - 2 oHs.

[Mpy nony4yeHnn 3anpoca B 3NeKTPOHHON OOpMe B aBTOMaTUYECKOM peXunMe OCyLEeCTBNAETCS
doopMaTHO-0rM4eckKunii KOHTPOb 3arnpoca, NPoBEepPSEeTCa Hann4yMe OCHOBaHUM A1 0TKasa B
npueme 3anpoca, ykasaHHbix B nogpasgene 2.7 Pasnena |l HacToswero AoMUHUCTPATUBHOMO
pernameHTa, a TakXxe OCyleCTBNAITCA cneayowme encTema:
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1) Npn HanM4MM xoTs Bbl 0AHOIO U3 yKa3aHHbIX OCHOBAHWI AONXHOCTHOE NNLIO,
OTBETCTBEHHOE 3a NPeaoCTaBNeHne MyHULMNANbHOW YCNYr, B CPOK, HE NPEBbIWAOWMIA CPOK
NpenocTaBNeHns MyHUUMNanbHOM ycnyru, NoaroTaBnnMBaeT NMMCbMO O HEBO3MOXHOCTM
NpeLoCTaBNeHUs MyHULMNANbHOR YCNyru;

2) Npv OTCYTCTBMMN yKa3aHHbIX OCHOBAHWIA 3asiBMTENIO COOBWAEeTCs NMPUCBOEHHbI 3anpocy B
3NEeKTPOHHOM PopMe yHMKaNbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOWEM pasaene
EnvHoro n PernoHanbHoro noprana, opuumanbHOro caita 3assutento byaet npeacraBneHa
MHCPOPMaUNs O XOA4€e BbINONHEHNS yKa3aHHOro 3anpoca.

PesynbTatomM agMUHUCTPATUBHON NpoLeaypbl N0 NpMeMy 3asiBNEHNS 1 NpUiaraemMblX K HEMy
LNOKYMEHTOB, permctpaumm 3asBieHns 1 Bbloadye 3asBUTEN0 PACNUCKK B NONYyYEHUN
3asIBNIEHNS 1 LOKYMEHTOB, B TOM YUC/E C UCMONb30BaHNeM EanHoro n PernoHanbHoro
nopTana, SBNSeTCA NPUEM N perucTpaums 3asBneHns n npunaraembix K HEMy OOKYMEHTOB.

Mocne NpuHSATMA 3anpoca 3asiBUTeNst 4ONXHOCTHBIM JIULIOM, YNONTHOMOYEHHbIM Ha
NpenocTaBneHe MyHMUMNanbHOM ycnyru, ctatyc 3anpoca 3asBMTeNsl B IMYHOM KabuHeTe Ha
EnvHoM n PermoHansHoM nopTane, ogovumnanbHoOM cainTte obHoOBNsSieTCS [0 cTaTyca
«MPUHSATO».

[Mpy npenocTaBneHnn MyHUUMNAnbHOW YCNYru B 3N1eKTPOHHON 0OpMe 3asBUTETIO
HanpasnsaeTcs:

a) yBeLOMNEHMNE O 3arnnCKu Ha NPUEM B YNONHOMOYEHHbIV opraH nan MadL;

6) yBeooOMNEeHNE O NPUEME 1 PErUCTPaLIMUN 3anpoca U NHbIX LOKYMEHTOB, HEOOXOAUMbBIX ANS
NpenoCcTaBNeHNs MyHUUMNanbHOM YyCNyr;

B) YBELOMNEHME O HAa4Yane npouenypbl NPeLoCTaBNEHNS MyHUUUNANbHOW YCYTI;
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r) yBenomneHme 06 OKOHYaHUM NpenocTaBNeHNs MyHULMNAanbHOW ycnyru nnbo
MOTMBMPOBAHHOM OTKa3e B NPMEME 3anpoca M UHbIX LOKYMEHTOB, HEOOX0AMMbIX ANS
NpenoCcTaBNeHNs MyHUUMNAaNbHOR) YCNyru;

0) yBeOOM/IeHVe 0 pe3y/ibTaTax PacCMOTPEHUS! AOKYMEHTOB, HEOOXOAUMBIX /st
NpenocTaBNeHNs MyHULMNANbHOW YCNyru;

e) yBedOM/IeEHNE O BOBMOXKHOCTWU NMNONy4YnTb pe3dynbTaTt npenocraBneHns MyHMLlMﬂaﬂbHOVI
ycnyru nmbo MOTVIBI/IpOBaHHbIIZ OTKa3 B npenoctaBnieHnn MyHI/ILI,I/II'IaJ'IbHOVI YCNyTrun;

X) yBEAOMNIEHNE O MOTMBMPOBAHHOM OTKa3e B NPeLOCTaBNEHUN MyHULMNANBHOR YCNyru.

Ecnu B pe3ynbTate NnpoBepkn KBannuumMpoBaHHoi noanvucu 6ynet BbiSBNEHO
HecobnoaeHNe YCTaHOBEHHBIX YCNOBWIA NPU3HAHUS ee AeNCTBUTENbHOCTU, AOTXHOCTHOE
NLO YNOMHOMOYEHHOrO OpraHa ycnyru B Te4eHme 3 gHei Co AHS 3aBepleHus NpoBeaeHns
Takol NPOBEPKMN NPUHMMAET pelleHne 06 0Tkase B NPUeMe K pacCMOTPEHUIO 3a8BNEHNS 3a
NONyYEeHNEM MyHULMNANBHON YyCNYrn 1 HanpaBnsieT 3asBMTENO yBeaoMeHne 06 3ToM B
3NeKTPOHHOM hopMe C yKkasaHneM NyHKToB cTaTbn 11 denepanbHoro 3akoHa ®epnepanbHbi
3akoH 0T 06.04.2011 r. N 63-P3 «O6 91eKTPOHHO NOAMMCU», KOTOPbIE MOCYXW/N
OCHOBaHMeM ON15 NPUHATUS yKa3aHHOro peweHus. Takoe yBeaoMNeHne noanvcbiBaeTcs
KBanmuunmpoBaHHOW NOANUCHI0 AOMXHOCTHOrO n1ua YyNnoNIHOMOYEHHOrO opraHa u
HanpaBnseTCcs No aapecy dNEKTPOHHOM NOYThbI 3as9BUTENS NMOO B €r0 NNYHbLIN KAOUHET Ha
EnvHom n PernonanoHom noprane.

Mocne nony4yeHns ysenoomJieHNs 3asBUTENDb Bnpase O6paTI/ITbCﬂ MOBTOPHO C 3asBJ/IEHNEM O
npenoctaBneHnn MyHVILlMﬂaﬂbHOVI yCcnyrun, yCtpaHume HapyLWweHns, KOTopble NocnyXxXunnn
OCHOBaHMEM ON14 0TKa3a B npumeme K pacCMOTPEHUIO NepBNYHOIo 3asiBNneHns.

Mpu nogaye 3asiBNeHNst B 3NEKTPOHHOM BUAE ANS NOMYYEHUS NOANNHHMKA pe3ynbTaTta
NPenoCTaBNeHNs MyHULMNANBHON yCNyrn 3asBMTenb NpmbbiBaeT B aAMUHUCTPALMIO TMYHO C
LOKYMEHTOM, Y10CTOBEPSIOWMM NYHOCTb.
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MH(pOpMaLI,VIFI O NMPOXOXOEeHNN OOKYMEHTOB, a Tak>Xe O NMPUHATBIX pelleHnsaX oTpa>XXaeTCs B
CUCTeMe 3aNEeKTPOHHOro ,EI,OKYMeHTOO60pOTa B OEHb NMPUHATNA COOTBETCTBYIOWMNX peLueHI/II7I.

CpoK ncnonHeHnsa agMMHUCTPaTUBHOWM Npoueaypbl Mo Bblgaye 3asBUTENO pesynbrarta
NpenocTaBneHns MyHuumMnanbHoi ycnyrm — 1 pabounii oeHb.

3.5. lNepeyeHb agMMHUCTPATMBHbIX Npoueanyp (oencTBuit), BbinonHaeMbix M®L|

Mpw obpalueHnn 3asiBUTENS C 3asIBNIEHNEM U AOKYMEHTaMU, yKa3aHHbIMU B nogpasaene 2.6
pasnena |l Pernamernta B M®LL npegocTaBneHne MyHUUmMnanbHoM ycnyr BknoYaeT B cebs
cnegywouwme agMUHUCTPaTUBHbIE NPOLEeaypbi:

1) npunem 3asaBneHnsa n npmnaraembliX K HeMy JOKYMEHTOB, pernctpaunsa 3asaBieHns 1 Bbloavya
3adaBUTENIO PACMCKK B NMONYyYEHUN 3a4BIEHNA N OOKYMEHTOB,

2) NepeBoa B 3NEKTPOHHYO OOPMY U CHATME KONWUIA C AOKYMEHTOB, NPeACTaBNEeHHbIX
3asBMTENEM, NOANMUCE U 3aBEPEHME NeYvaThbio (3NeKTPOHHOM NOAMUCHI0);

3) nepenaya KypbepoM 3asBNEeHNS U NpunaraeMbiXx K HeMy OOKYMEHTOB 13 M®L| B
YNONHOMOYEHHbIV OpraH;

4) nepenaya KypbepoMm naketa fOKYMEHTOB M3 YNONHOMOYEHHOro opraHa 8 MdLI;
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5) Bblgaya (HanpasneHne) 3asBUTENIO pe3ynbTarta NpenocTaBeHns MyHULMNANnbHOM YCNyri.

3asBMTENDb BNpaBe 0TO3BATb CBOE 3asiBNieHWE Ha Noboi CTaauy paccMOTPEHUS,
COrflacoBaHWUst UMM NOArOTOBKM AOKYMEHTA, 06paTMBLIMCE C COOTBETCTBYIOLMM 3aSIBIEHNEM B
ML,

3.6. Nopsnok BbINOMHEHMS aAMUHUCTPATUBHbIX Npouenyp (aenctemin) MdL

3.6.1. MNpwn npreme 3asBNeHNS 1 Npunaraemblx K HeMy fOKYMEHTOB paboTHMK MdLL:

NHGOOPMUPYET 3asBUTENEN O NOPSOKE NPENOCTaBNEHNS MyHULMNANBHOR YCNyru B
MHOrOOYHKLIMOHANBHOM LIEHTPE, O XO€E BbINOMHEHMS 3anpoca O NPenoCTaBNeHNN
MYHULIMNANbHOM YCNyru, no MHbIM BONPOCaM, CBSA3aHHbIM C NPEeLOCTaBNEHNEM MyHULIMNAbHO
YCNyru, a TakXxe KOHCYNbTMpOBaHMeE 3asaBUTENER O NOPSOKE NPEAOCTaBNEHMNS
MYHULMNANbHOM YCNYrn B MHOrOQYHKLIMOHANbHOM LIEHTPE;

NMPUHMMaET 3anpoc 3asiBUTENER 0 NPeLOoCTaBNEHNN MyHULMNANBHOR YCNYT U UHbIX
LNOKYMEHTOB, HEO6XOANMBIX ANS NPEeAOCTABNEHUS MYHULMMANBHOW YCNYTI;

yCTaHaBMBaET IMYHOCTb 3asdBUTEJIA, B TOM HYUCE NPOBEPAET OOKYMEHT, y,ﬂ,OCTOBepﬂfOU.lMIZ
NMNYHOCTb, NpoBepseT NOMTHOMOYNA 3asBUTENA, B TOM YMCNe NOJIHOMOYNA NpenctaBuTens
OeNCcTBOBaTb OT €ro UMeHM;

41/80



O BHECEeHMN N3MEeHEeHUI B NOCTaHOBJIEHUE rnaBbl Y1aKoBCKOro cenbcoBeta ot 11.09.2020 0 40 «O6 yTBep

npoBepseT Hann4me sBcex HeobX0OUMbIX JOKYMEHTOB NCXOO4 N3 COOTBETCTBYIOLWEro nepeyHs
OOKYMEHTOB, HeobxoOnMbIX Anst npenocTtaBneHns MyHI/ILI,I/II'Ia}'IbHOI7I YCNyru;

NpoBepsieT COOTBETCTBME NPeACTaBNeHHbIX AOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMUsIM,
yIOCTOBEPSIACh, YTO:

OOKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHOOATENbCTBOM Cly4asiX HOTapualZibHO yOOCTOBEPEHDI,
CKpeneHbl nedaTtamun (I'Ipl/l Hann4nm I'Ie‘-IaTI/I), MMEIDT Haonexatwune noanncun CTopoH nnn
onpepneneHHbIX 3aKoHOOATENNbCTBOM OOJTXHOCTHbIX JINL,;

TEeKCTbl JOKYMEHTOB HaMnncaHbl pa36op'-||/|Bo;

CpaMI/IJ'II/IVI, MMEHa N oT4ecTBa CpI/ISVI‘-IGCKI/IX nuu, agpeca nx Mect XuntenbCTtea HanmcaHbl
MNOJTHOCTbIO,

B JOKYMEHTax HeT NoA4YNCTOK, NPUMUCOK, 3a4ePKHYTbIX CNOB W MHbIX HE OFOBOPEHHbIX B HUX
ncnpasneHunin;

OOKYMEHTbl HE NCMOJTHEHbI KapaHaalloMm;

OOKYMEHTbl HE NMEIOT nospexueHMM, Hann4yme KOTopbiX HE NO3BONAET 0OHO3HA4YHO
NCTOJIKOBATb UX coOep>XaHNE;

CpoK nencTeuns OJOKYMEHTOB HE UCTEK;

LOKYMEHTbI coaepXaT UHpopmMauuto, Heobxoanmyto Ans NPenocTaBNEHNS MyHULUNANbHOM
yCcnyru, ykasaHHou B 3a5B/1IeHNU;
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LOKYMEHTbl MpeacTaB/eHbl B MOHOM 06 beME;

3asiBNieHMe COOTBETCTBYET YCTAHOBNEHHbIM TpeboBaHMAM K ero doopme 1 Buay;

MpPU OTCYTCTBUM OCHOBAHWIA AN 0TKasa B NpuemMe AOKYMEHTOB OCPOPMIISIET C UCMO/Ib30BaHNEM
CUCTEMbI 3N1EKTPOHHOI 04Yepenn pacnmncky o npueme AOKYMEHTOB, a NPY HANNYUX Takmx
OCHOBaHWiA — pacnucky o6 oTkase B NpuemMe LOKYMEHTOB.

PaboTHuk M®PLL oT uMeHN 3asBUTENS 3aMNONHAET 3asiB/IEHNE NO COOTBETCTBYOWEN hopme.

PaboTHuk M®LL nepeBoanT B 3NEKTPOHHYO (OOPMY MU CHUMaEeT KOMUKU C AOKYMEHTOB,
NpencTaBfieHHbIX 3asBUTENeM, NOANUCHIBAET N 3aBepseT neyvaTbio (3NeKTPOHHOM MOAMMUCHIO).

3asiBuTenb, NpeacTasmBWMIA JOKYMEHTbI ANS MONYYEHUS MyHULUNANbHOR yCnyru, B
o0bs3aTenbHOM nopsiake MHgpopMmupyetcst paboTHukom MO LL:

0 CPOKe NpeaocTaBNeHNst MyHUUMNANbHOW YCNyru;

0 BO3MOXHOCTM 0TKa3a B NPeAOCTaBNEHNN MyHULIMNAIbHON YCNyru.

Ecnu npencraeneHHble KON JOKYMEHTOB HOTapuarnbHO He 3aBepeHbl, COTPYAHMK MDLL,
C/INYMB KOMUM OOKYMEHTOB C X MOO/INHHBbIMU 3K3EMMNNspamMu, 3aBepseT CBOe NoANnChbIo C
ykasaHvem oamuiamm n UHALMANOB N CTABUT WTAMM «KOMUS BEPHA».

3.6.2. Nepepnaya pokymeHToB 13 M®LL B aoMMHMUCTpaLMIO OCYLLECTBNAETCS He No3aHee
oAHOro paboyero oHs, cneayiowero 3a AHEM npreMa JOKYMEeHTOB, Ha OCHOBaHUM peecTpa,
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KOTOPbI COCTaBNSAETCS B ABYX 9K3EMMNSPaxX U COAEPXMUT AaTy v Bpems nepenadu.

Mpwn Npreme OOKYMEHTOB CrieuManuncT yrnoIHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a NPUEM U
perncTpaumio LJOKYMEeHTOB, MPOBEPSIET COOTBETCTBME U KONMYECTBO AOKYMEHTOB C AaHHbIMM,
yKasaHHbIMK B peecTpe, NpocTaBnseT gaTy, BpeMs nosyyeHnst JOKYMEHTOB U NOAMWCh.

MNpu nepenaye nakeTa OOKYMEHTOB CMeUManmcT yroHOMOYEHHOr0 opraHa, MPUHUMAaOWMWIA KX,
NpoBepsieT B MPUCYTCTBUM KYpbepa COOTBETCTBMNE U KONMYECTBO AOKYMEHTOB C AAHHbIMY,
yKasaHHbIM/ B peecTpe, NpocTaBnsieT Aaty, Bpems Nony4yeHns OOKYMEHTOB U MOAMNMCh.
MepBblii 9K3EMMNSIP peecTpa ocTaeTcs Y AOMXKHOCTHOMO NMua ynonHOMOYEHHOMO OpraHa,
BTOPOI — NOANEXUT BO3BpaTy Kypbepy. MIHghopMaums o NonyyYeHnn JOKYMEHTOB 3aHOCUTCS B
3NEeKTPOHHYIO 6aay.

3.6.3. Nepenaya [OKYMEHTOB M3 YNONHOMOYEHHOro opraHa B M® L ocywectenaeTcs He
no3gHee cnenylowero gHS Ha OCHOBaHWUM peecTtpa, KOTOPbI COCTaBNSETCS B ABYX
aK3emnnsapax.

Mpy nepenaye naketa AOKYMEHTOB paboTHMk M®L, npuHumMarowmii nx, npoepsieT B
MPUCYTCTBUM Kypbepa COOTBETCTBUE U KONMYECTBO NOKYMEHTOB C AAHHbIMU, yKa3aHHbIMM B
peecTpe, NPOCTaBNSET AaTy, BPeMsl NONyYeHMsl LOKYMEHTOB 1 Noanuck. MNepBblil ak3emMnasp
peecTpa octaeTcs y fONXHOCTHOro nuua ML, BTopoii — noanexuT Bo3spaTy Kypbepy.
NHpopmaums o nonyyYeHnn [OKYMEHTOB 3aHOCUTCS B 3N1EKTPOHHYO 6aay.

3.6.4. M®L ocywecTBnsieT Bblaady 3asBUTENIO pe3ybTata NpeaocTaBieHns MyHUUMNanbHO
yCcnyru, B TOM Yucrne Bblaada AOKYMEHTOB Ha ByMaxXHOM HOCUTENe, MOATBEPX AAOWMX
coLepXaHne aNeKTPOHHbIX AOKYMEHTOB, HANPaBNEHHbIX Y NOTHOMOYEHHbIM OPraHoM B
MHOIOCPYHKLIMOHANbHBIV LLEHTP NO pe3ynbTaTaM NpenocTaBneHns MyHUUMnanbHbiX ycnyr
opraHamu, NpeaocTaBNSoWMMM MyHULMNANbHbIE YCYTX, @ TakXe Bblaaya AOKYMEHTOB,
BK/IOYasi COCTaBNeHne Ha ByMaxxHOM HOCUTENE U 3aBEePEHME BbIMMCOK N3 MHGOPMALIMOHHBIX
CUCTEM OpraHoB, NPEeLOCTAaBNSAWMX MyHULUNANbHBIE YCNYTI.

[ns nony4yeHns [OKYMEHTOB 3asiBuTeNb Npubbiaet B MO LL nn4HO C LOKYMEHTOM,
yLOCTOBEPSIIOWMNM JINYHOCTb.
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OcHoBaHveM gns Hayana aAMUHUCTPATMBHOW npoueaypbl asnsetca nonyyvyeHne MdL|
pesynbTara npenocTaBneHns MyHULMNansHOM yCnyru.

Mpw BblOAYE OOKYMEHTOB OONXHOCTHOE nuuo M®OLL:

yCTaHaBnMBaeT NMYHOCTb 3asBUTENS, NMPOBEPSET HANM4YME pacnucky (B cnydae ytepu
3asIBUTENEM PACNMCKN pacrnedyaTtbiBaeT C UCMOb30BaHMEM NPOrPaMMHOI0 371EKTPOHHOMO
KOMMeKca 04MH 9K3eMNSp pacnuncku, Ha obpaTHoO CTOPOHE KOTOPOW AenaeT Haanuchb
«OpPUrnHan pacnucky yTepsiH», CTaBuT gaTy v Noanuch);

3HAaKOMUT C copgepXaHnem OOKYMEHTOB 1 BblOoaeT UX.

3.6.5. B cnyyae obpalleHns 3asiBUTeNs 3a NpenocTaBieHNeM MyHUUUNANbHOM YCyri no
aKCcTepputopmanbHoMy npuHuuny MadLL:

- MPUHUMAET OT 3asABUTENA 3asBNeHNne N JOKYMEHTDbI, MPpeancTaB/IEHHbIE 3asdABUTENEM;

- OCYLLECTBNSAET KONMPOBaHue (CKaHNPOBaHWE) LOKYMEHTOB, NPEeAYCMOTPEHHbIX YacTblo 6
ctaTtbn 7 depepancHoro 3akoHa ot 27 utonsg 2010 ropa Ne 210-d 3 «O6 opraHmsaunm
NPeLoCTaBNEeHNS rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYr» (anee — 4OKYMEHTbI IMYHOrO
NMPOUCXOXAEHNS) N NPEACTABNEHHbIX 3aABUTENEM, B CNyyae, ecnv 3asBuTenb
CamMOCTOATENbHO HE NPEACTaBUA KOMUM LOKYMEHTOB IMYHOIO NPOUCXOX AEHUS, a B
COOTBETCTBUM C aAMUHNCTPATMBHBIM PErTAMEHTOM NPELOCTABNEHUS MyHULMNANBHOR YCNyru
ONS ee NpefocTaBneHms HeobxoauMo NpeacTaBneHNe KON 4OKyMEeHTa NMMYHOro
MPOUCXOXAEHNS (32 UCKITIOYEHUEM Cyyas, KOrna B COOTBETCTBUN C HOPMATMBHBLIM MPaBOBbLIM
aKTOM ANns NpefocTaBNeHNS MyHULMNANbHOW yCnyrn Heo6X0AMMO NpeabsaBNEHNE
HOTapuanbHO yAOCTOBEPEHHON KOMWUM AOKYMEHTA IMYHOrO MPOUCXOXAEHNS).

- hopMMpyeT 3NEeKTPOHHbIE AOKYMEHTbI U (MNN) 3NEeKTPOHHbIE 06pasbl 3asBNEHNS,
LOKYMEHTOB, NPUHATBIX OT 3asBUTENS, KONWUIA LOKYMEHTOB IMYHOIO MPOUNCXOXAEHMS,
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MPUHSTBIX OT 3asBUTENS (NPeLacTaBuUTeNs 3asBuTens), obecneynsas Ux 3aBepeHne
9NEKTPOHHON NOANUCHIO B YCTAHOBNEHHOM NOPSAKE;

- C UICNONb30BaHNEM NHGOPMALMOHHO-TENEKOMMYHNKALMOHHbBIX TEXHONOTNIA HanpasnseT
3NEKTPOHHbIE [OKYMEHTbI U (MNK) 3NeKTPOHHbIE 06pa3bl AOKYMEHTOB, 3aBEPEHHbIE
YNONTHOMOYEHHbBIM AONXHOCTHBIM INLOM MHOTOCPYHKLMOHANBHOIO LEHTPA, B aAMUHUCTPALMIO.

3.6.6. B cnyyae obpaueHns 3asBMTeNs 3a NPenoCTaBNeEHNEM MyHULMNANBHON YyCNyrn no
npuemy 3aasuTtenein no npensapuTenbHoOn 3annucu

B uensax npenoctaBieHns MyHI/ILI,I/II'IaI'IbHOI7I YCNyrn ocywectBnsaeTcda npnem 3asBuTenen no
npeuBapMTeanon 3anuncu.

3anuncb Ha npmnem npoeoanTCA nocpencTtsom EanHoro n PernoHanbHoro noprtana.

3aaBuTento NpenocTaBNseTCs BO3MOXHOCTb 3anucy B ntobble cBOOOAHbIE ANS NpYeMa Aaty v
BpeMms B rnpegenax yctaHosneHHoro 8 M® Ll rpadpuka npuema sassutenen.

ML He BnpaBe TpeboBaTb OT 3a9BUTENS COBEPLEHNS NHbIX OSACTBUIA, KPOME MPOXOX ASHUS
NOEHTUPUKAUMM N ayTEHTUMKALNN B COOTBETCTBMM C HOPMATUBHBLIMU MPABOBLIMM aKTaMu
Poccuiickoin ®enepaunu, ykasaHust Lenv npruema, a Takxe npenocTaBieHusi CBeaeHui,
HeobxoaMMbIX ONs pacyeTa ANUTENbHOCTM BPEMEHHOIO MHTEpPBana, KoTopbli HE06X0ANMO
3abpoHumpoBaTb ANs npuema.

dopmupoBaHue 3anpoca 3asiBUTENEM OCYILECTBNSIETCA NOCPELCTBOM 3aMONHEHNS
3NeKTPOHHOM hopMbl 3anpoca Ha EanHblii u PernoHanbHblii noptan, oduumansHoM cainte 6e3
HeobX0AMMOCTU LOMOMHUTENBHOW Noja4yn 3anpoca B Kakow-nmbo nHo goopMe.

Ha EnvHom n PernoHanbHoM noptane, ogomumnanbHOM cainTe pasMellaroTcs obpasubl
3arnoJ/iHeHns 3N1eKTPOHHOM popMbl 3arnpoca.
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dopmaTHO-Nornyeckas nposepka cpopPMUPOBAHHOIO 3anpoca OCyLecTBNSeTC S
aBTOMATMYECKM MOCNE 3aMO0NIHEHNS 3asBUTENEM KaX AOro U3 Monel aNeKTPOHHON (OopMbI
3anpoca. Npw BbiSIBNEHNM HEKOPPEKTHO 3aM0IHEHHOrO NONS 3NEKTPOHHOR POPMbI 3anpoca
3asBUTENb YBEOOMSIETCS O XapakTepe BbIsIBIEHHON OWNOKN 1 Nopsiike ee yCTpaHeHus
NOCPEACTBOM MHAPOPMALIMOHHOMO COOBLLEHMS HEeNOCPeaCTBEHHO B 3NEKTPOHHOM doopme
3anpoca.

Mpu dbopMmpoBaHMmM 3anpoca 3asiBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMSA U COXPaHEHNs 3anpoca v MHbIX JOKYMEHTOB, yKa3aHHbIX B
noapasgnene 2.6 Pasnena 2 HacTosiwero AGMUHUCTPATUBHOrO pernameHTa, HeobxoanMblx Ans
npenocTasfieHns MyHUUMNANbHOW YCNyru;

6) BO3MOXHOCTb 3aM0/IHEHUSI HECKO/IbKUMU 3asiBUTENSAMU OHOW 3/1EKTPOHHOW (DOPMb
3anpoca npu obpauweHnn 3a ycnyramu, npeanonaratwmMm HanpaeneHne COBMECTHOro
3anpoca HeCKONbKMMM 3asiBUTENSIMUA;

B) BO3MOXHOCTb rne4yaTtu Ha 6yMa)KHOM HOCUTEene Konmn 3ﬂeKTp0HHOI7I doopMbl 3anpoca;

) coxpaHeHne paHee BBEOEHHbIX B 3N1eKTPOHHYIO (hOPMyY 3anpoca 3HaYeHWi
B NOOO MOMEHT MO XeNaHuIo Nonb30BaTtens, B TOM YUC/e NPy BO3HUKHOBEHUM OWNB0K
BBOAA M BO3BpaTe ANl NOBTOPHOr0 BBOA 3HAYEHUIA B 3NIEKTPOHHYIO POPMyY 3anpoca;

1) 3arnofiHeEHME Nonen aNeKTPOHHOM (PopMbl 3anpoca A0 HavYana BBoAa CBeAEHUN 3a8BUTENEM
C UCNONb30BaHMEM CBeOEeHUN, pa3MelleHHbIX B dpefepanbHOM rocyaapcTBeHHON
NHJPOPMaLIMOHHOM cucteme «EamnHas cuctema ngeHtngomkaumm m ayTeHtuukaumm B
NHpacTpykType, obecrneymsatoleit MUHPOPMaLNOHHO-TEXHONOrMYEeCKOe B3auMooencTemne
NHPOPMALIMOHHbIX CUCTEM, UCMONb3YEMbIX ANSA NPEfOCTaBNIEHNS rOCYy0aPCTBEHHbIX U
MYHULMNANbHbBIX YCNYr B 9NIEKTPOHHON (popmMe» (Janee — eanHas cuctema ngeHtundoukaumm n
ayTeHTudpukauum), n ceeaeHnii, onybnmkoBaHHbix Ha EanHom n PermoHansHoM noptane,
odomumanbHOM canTe B YacTu, Kacarowencsa ceefeHnin, OTCYTCTBYIOWMUX B € ANHOWN CUCTEME
noeHTNuKaUnn n ayTeHTuurkaunu;
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€) BO3MOXHOCTb BEPHYTbCS Ha NtobO 13 3TanoB 3arnofIHEHNSI 3NEKTPOHHO hOpMbI 3anpoca
6e3 noTepu paHee BBEAEHHOW MHGOOpPMaLMK;

)K) BO3MOXHOCTb OOCTYyNna 3asaBuUtend Ha EaonHom n PernoHanbHoM noprtane nnun
odouumanbHoOMm canTe K paHee nogaHHbIM UM 3anpocaM B Te4eHne He MeHee OOHOro roga, a
TakXe 4acTu4HO cOoOpPMMPOBAHHbIX 3aNpPOCOB - B TE4YEeHNEe He MeHee 3 mecsues.

3.7. Nopsnok ucnpasneHns OonyweHHbIX 0neYaTok 1 owmnbok B BblAAHHbIX B pe3ynbTare
NpenoCcTaBNeHNs MyHUUMNAaNbHON YyCyrn AOKYMEHTax

OcHoBaHWeM Ons Havyana agMUHUCTPATUBHON Npoueaypbl SBASETCs NpeacTaBieHne
(HanpaBneHune) 3asBUTeNeM B YNOMHOMOYEHHbIA OpraH B NpOM3BO/bHOM hopMe 3asBneHms 06
ncrnpasneHnn onedatok u (unm) ownbok, AONYLEHHbIX B BblOAHHbIX B pe3ynbTaTe
NpenocTaBNeHNs MyHULMNANbHOW YCNYrn LOKYMEHTaXx.

LonxHocTHOEe Lo YNONHOMOYEHHOrO OpraHa, 0TBeTCTBEHHOE 3a NpeaocTaBneHne
MYHULUMNANbHOW YCNyri, paccMaTpuBaeT 3asBieHne, NpeacTaBNeHHoe 3asiBUTeNeM, 1
MPOBOAMT NPOBEPKY YKA3aHHbIX B 3asSiBNEHUM CBEAEHUIA B CPOK, HE NpeBbiwarowmii 2 paboymx
OHE ¢ naTbl perucTpauuy COoTBETCTBYIOWErO 3asiBNEHUS.

KpuTteprnem npuHATUS peleHns no agMUHUCTPaTUBHOM Npoueaype SBNSeTCS Hanmume nnm
OTCyTCTBME Takmx onevyaTok v (1nnm) ownbok.

B Ccny4dae BblABJIEHNA OOMNYLWEeHHbIX Oone4d4aTok n (I/I}'II/I) OwWmnb0K B BblOAHHBIX B pe3ynbtarte
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NpeaocTaBNeHNs MyHUUMNAaNbHOM YyCNyrn AOKYMEHTaxX AOMXHOCTHOE NULO YNONHOMOYEHHOMO
opraHa, OTBETCTBEHHOE 3a NPeAOoCTaBEHNE MyHULIMNANBHON YCNyrun, OCyLWecTBnseT
ncrnpaBneHne N 3aMeHy ykasaHHblX JOKYMEHTOB B CPOK, He NpeBbllwatowmin 5 paboumx gHer ¢
MOMEHTA PerncTpauuy CoOoTBETCTBYIOWErO 3asBNEHMS.

B cnyyae otcyTcTBUS oneyaTok 1 (Mnu) ownbok B AOKYMEHTAX, BblAAHHbIX B pedynbTare
npenocTasfieHNs MyHULMNANbHOW YCNyrn, 4ONXXHOCTHOE NULIO, OTBETCTBEHHOE 3a
NpenocTaBneHne MyHULMNanbHOM yCnyr, MMCbMEHHO cooblaeT 3asBmTento 06 OTCyTCTBUM
Takunx oneyartok u (unm) owmnbok B CPOK, He NpeBbiwarowmnin 5 paboymnx aHen ¢ MOMeHTa
pernctpaumn CoOOTBETCTBYIOLWEro 3asBNeHns.

PesynbTatomM agMUHUCTPATUBHOM NpoLeaypbl SBASETCS Bbloaya (HanpaBneHne) 3asBuTenio
NcrnpaBneHHOro B3aMeH paHee BblAaHHOr0 AOKYMEHTa, SIBNSIOWErocs pe3yibTaToM
NPenoCTaBNeHNs MyHULMNANbHON yCcnyrn, nnn coobleHne 06 0TCYTCTBUM TaKMX OneyvaTok U
(unn) ownbok.

4. POpPMbl KOHTPONSA 3@ UCMONTHEHNEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. MNopsinoK OCYLEeCTBNEHUS TEKYLLEro KOHTPONS 3a COBNMIOAEHNEM N NCMONTHEHNEM
OTBETCTBEHHbIMM AONMKHOCTHBIMU ULLAMM NOMOXEHWIA pernaMmeHTa u NHbIX HOPMaTUBHbIX
MPaBOBbIX aKTOB, yCTaHaBMBAOWMX TPEOOBAHUS K MPEAOCTaBIEHNIO MyHUUMMANbHOR YCnyri,
a Tak>Xe NPUHATAEM UMW PELLEHNA.

JJONXHOCTHbIE NMUA, MyHULUNANbHbIE CyXallune, y4acTByowWwme B NpeaoCcTaBneHnm
MYHULIMNANbHOM YCNyrn, pykOBOACTBYOTCS MONOXEHMAMU HacTosiwero PernamenTa.
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B 0ONXHOCTHbIX pernaMeHTax OoN>XHOCTHbIX L, y4aCTBYKOWMNX B NpenoctaBNneHnin
MyHI/ILI,I/II'IaﬂbHOVI YyCNyru, oCywecTBNSAWMX PYHKLMN MO NpenocTaBneHnio MYHI/ILI,I/II'IaJ'IbHOI7I
ycnyru, yCtaHasnmBalTC4a OONXHOCTHbIE O6ﬂ3aHHOCTI/I, OTBETCTBEHHOCTD, TpGéOBaHl/IH K
3HaHWSM 1 KBanmdukaumm cneunannucTos.

JLONXHOCTHbIE NMLA OPraHoB, Y4acTBYOWNX B NPeAOCTaBNEHN MyHULMMNANBHOW YCNyrw,
HeCyT NepcoHanbHy OTBETCTBEHHOCTb 3a UCMOIHEHE aAMUHUCTPATUBHBIX NPOLeLyp U
cobnogeHne CpoKoB, YCTAHOBNEHHbIX HAacToAWwmnM PernameHTom. Mpu npenoctaBneHnn
MYHULIMNANbHOM YCNYrn rpaxaaHuHy rapaHTUpyeTcsl NpaBo Ha NonyvyeHne nHdopmMauum o
CBOMX NpaBax, 0643aHHOCTAX 1 YCNOBMSAX OKa3aHWUS MyHULMNANbHON YCNyrn; 3awmTy
CBeLeHWIA 0 NepCoHaNbHbIX AAHHbIX; YBAXUTENbHOE OTHOLWEHNE CO CTOPOHbI AO/IKHOCTHbIX
nu,.

Texywunii KOHTPOMb N KOOPAMHALMSA NOCNen0BaTENBHOCTN AEUCTBUIA, ONPeaeneHHbIX
aAMUHMCTPATUBHBIMU NpoLedypamu, No NPeLoCTaBAEHNIO MyHULMNANBHOR YCyri
LONXHOCTHBIMM LAMM YNIONHOMOYEHHOI0 OpraHa OCyLeCTBASETCSA NOCTOSAHHO
HEenocpeacTBEHHO AONXHOCTHBIM NINLIOM YNOIHOMOYEHHOrO OpraHa nyTemM NpoBeaeHus
NPOBEPOK.

MNpoBepKM NONHOTLI M KAYeCTBa NPEAOCTABNEHNS MyHULMNANBHON YyCNyrn BKOYaloT B cebs
npoBefeHne NPOBEPOK, BbISB/IEHME M YCTPaHEHWE HapYLWeHW npae 3assutenen,
pPaccMOTpeHNE, MPUHSATUE PELIEHNI 1 NOATOTOBKY OTBETOB Ha 0OpalleHNs 3asBUTENEN,
copepxalmx xanobbl Ha AecTBns (6e3neicTBrE) N PELEHNS AONTXHOCTHbBIX NnL
yrNOSIHOMOYEHHOr0 opraHa, OTBETCTBEHHbIX 3a NpefocTaBieHne MyHULUNanbHOM yCnyru.

4.2. I'Iop9u10|< N NepnognyHOCTb OCyWeCTBNEHNA NNAaHOBbIX N BHENJIAHOBbLIX NMPOBEPOK
MOJZIHOThI N Ka4YecTBa nNpenocTtaBNeHns MyHVILI,VII'I&U'IbHOI7I yCnyru, B TOM 4ucne nopsanok m
popMbl KOHTpONA 3a NOMIHOTOM U KA4E€CTBOM npenoctaBneHns MYHI/ILI,I/II'IafIbHOI7I ycnyru.

KOHTpO}'Ib 3a NONMHOTOW M Ka4eCTBOM npenoctaBneHns MYHI/ILI,I/II'Ia}'IbHOI;i yCcnyru BkKito4HaeT B
cebs npoeeneHme nNnaHoBbIX N BHEMIaHOBbLIX NMPOBEPOK.

[MnaHoBblE 1 BHENNAHOBLIE NPOBEPKN MOTYT NPOBOANTBCA rnaBomn, 3aMeCTUTENEM INaBbl,
Kypupyrowmnm yI'IOJ'IHOMO‘-IeHHbIVI opraH, 4yepes KOTOprI7I npenoctaBnsdaeTca MyHuumnanbHas
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ycnyra.

MpoBeneHne NnaHoBbIX MPOBEPOK, MOMHOTHI 1 Ka4ecTBa NpeaocTaBNeHnst MyHULMNAbHOA
YCNYrvi OCYLECTBNSAETCS B COOTBETCTBUM C YTBEPX AEHHBIM FPadoUKOM, HO He pexXe 0QHOro
pasa B rog.

BHennaHoBble NpoBepKU NPOBOASTCS MO 0OpaleHNsM IPUANYECKMX U PUNYECKNX NULL C
Xanobamu Ha HapyLweHne Nx NPas 1 3aKOHHbIX UHTEPECOB B XO4€ NPeLOCTaBNEHUS
MYHULIMNANbHOM yCNyru, a TakXXe Ha OCHOBaHWM AOKYMEHTOB 1 CBELAEHWI, yKa3blBaoWNX Ha
HapyLweHne ncnonHeHmsa PernameHTa.

B xone nnaHoBbIX 1 BHEMNAHOBLIX NnpoBeEpPOK:

NpoBepsieTCs 3HaHNe OTBETCTBEHHbIMU NuLamm TpeboBaHmil HacToswero PernamenTa,
HOPMAaTMBHbIX NPABOBbIX aKTOB, yCTaHABNMBAOWMX TPEOOBaHNS K NPeLoCTaBEHMIO
MYHULMNANbHOW YCRyru;

npoBepseTcA co6mo,ueH|/|e CpoKoOB 1 nocnenoBaTtes/ibHOCTU UCMONTHEHNA aOMUHUCTPATUBHbIX
npouenyp;

BbISABAOTCA HapyweHns npas 3asBMTENEen, HeJoCcTaTky, JonyueHHble B Xone
npenocTtaBneHns MyHI/ILI,I/II'IaﬂbHOVI ycnyru.

4.3. OTBETCTBEHHOCTb OOJIXHOCTHbIX AL, OpraHa, npefocTaBnaowWwero MyHuumnanbHyo
yCnyry, 3a pelweHns n nenctems (besnencteme), NpMHNMaeMble (OCyWecTBNSIEMbIE) MU B XO4€E
npenocTaBfieHNs MyHULMNANIbHOM YCNyru.

Mo pe3ynbTatam npoBeneHHbIX NMPOBEPOK B CllyHae BbiABNEHNA HapyweHnda nopsanka
npenoctaBneHns MyHVILI,VII'IaHbHOI7I ycnyru, npas 3asBMTENEen BUHOBHbIE NnLa npunenekKarTCcd K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOO4ATENbCTBOM Poccuiickom Cbeuepaumm, "
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MPUHMMAIOTCSA MEPbI MO YCTPAHEHWUIO HAPYLLEHWIA.

JonxXHoCTHbIE Nnua, MyHUUUNAanbHbIEe CryXalme, y4acTByowWwmne B NpenocTaBneHnn
MYHULIMNANbHOW YCNyru, HECYT NepcoHasibHY0 OTBETCTBEHHOCTb 3a MPUHATUE PeLeHNs n
nencteus (6esnecTene) Npu NpeaocTaBneHN MyHULMNANbHOM YCNyru.

I'IepCOHaanaﬂ OTBETCTBEHHOCTb yCTaHaBnBaeTCA B OO/TIXKHOCTHbBIX pernamMeHTax B
cooTBeTCTBUN C Tpe6OBaHI/I$|MI/I 3akoHogartenbcTa Poccuinckon CDe,uepaLu/M.

4.4. MNMonoxeHus, xapakTepusyowme TpeboBaHNs K NOPSAKY 1 oopMam KOHTPONs 3a
npenocTasfieHNEM MyHULIMNANBbHOW YCNYru, B TOM YACNE CO CTOPOHbI rpaxaaH, nx
06 beanHEHWIA N OpraHn3auuii

KoHTponb 3a npegoctaBneHnemM MyHUUUNanbHOW yCnyru OCyLWeCcTBNSETCS B (OOPME KOHTPONS
3a cobnoaeHneM nocnenoBaTenbHOCTW OeNCTBUIA, ONPeneNeHHbIX aMUHUCTPATUBHbIMM
npouenypamu Mo UCNONMHEHNIO MyHULMNANbHOR YCAYrn, N NPUHATUEM PELIEHWN
LOONXHOCTHBIMU IMUAMK, MyTEM NPOBEOEHMNS MPOBEPOK COONIOAEHUS N UCNONHEHUS
LONXHOCTHBIMU NNLLAMK YIIOTHOMOYEHHOIO OpraHa HopPMaTMBHbIX NPaBOBbIX aKTOB
Poccuiickoin @epepaunm, AMypckoi obnactu, a Takxe nonoxexHuii PernameHTa.

MpoBepka TakXe MOXeT NPOBOAUTLCS MO KOHKPETHOMY 0BpalleHunIo rpax gaHnHa nunm
opraHunsaumm.

Mopsanok 1 oopMbl KOHTPONS 3a NPELOCTABIEHNEM MyHULMNANBHOWR YCNYr LONXKHbI
oTBeYaTb TpeboBaHUSIM HENPEPLIBHOCTUN 1 AEACTBEHHOCTN (300 PEKTMBHOCTM).

paxpaHe, nx 06 beANHEHNS 1 OpPraHn3aLumM MOryT KOHTPONMPOBAaTb NPeLOCTaBNEHNE
MYHULIMNANbHOM YCNyrn nyTeM nony4YeHns NMCbMEHHOM 1 YCTHOW MHGpopMaLMmn O pe3ynbTaTax
NPOBEAEHHbIX MPOBEPOK M NMPUHSATBLIX MO pe3ynbTatam NpoBEPOK Mepax.
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5. NocynebHblin (BHECYneOHbIN) Nopsiaok 06XXanoBaHWs pPeleHnin n AeicTBuin (be3nencTems)
AnmuHuctpaumm, MO L, opraHnsauun, ykasaHHbix B 4yactn 1.1 ctatbn 16 denepanbHoro
3akoHa ot 27 mnionst 2010 ropa Ne 210-P3 «O6 opraHnsaumm npeaocTaBneHns
FOCYAapCTBEHHbIX M MyHULMNANbHbBIX YCAYr», a TakXe UX AONXKHOCTHbIX L, MyHULUNANbHbIX
cnyxaiymnx, paboTHUKOB.

5.1. HpopmMaums ans 3assmTens o ero npase nogatb xanoby Ha peweHus un (Mnn) oeicTBus
(6espeicteme) AopMuHucTpauun, ML, opraHnsauuii, ykasaHHbix B 4actu 1.1 ctatbm 16
depnepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210-P3 «O6 opraHnsauum npenocTaBneHms
rocy4apCTBEHHbIX N MyHULMMANbHBIX YCAYr», a TakXe UX AONXKHOCTHbIX UL, MyHALMUNAbHbIX
cnyxauwmx, paboTHMKOB NPV NPELOCTaBAEHNN MyHULMNANBHOR YCNyTu.

3asBuTeNb MMEET NpaBo Ha JocynebHoe (BHecynebHoe) 0b6xanoBaHne peweHnii u 0encTeunii
(6e3peicTBms), NPUHATBIX (OCYWEeCTBNSeMbIX) AOMUHUCTPAaUNEN, LONKHOCTHBIM JINLOM
AoMyHUCTpaummn, nmbo MyHuumnanbHbiM cnyxawum, MdLl, pabotHnkom MDL, a Takxe
opraHm3aumsamin, npedycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 @egepanbHoro 3akoHa Ne
210-P 3, nnm nx paboTHMKaMM B X04e NPeaoCTaBNeHNs MyHULMNanbHOM ycnyru (panee —
nocynebHoe (BHecynebHoe) obxanoBaHue).

5.2. MpenomeTt xanobbl.

MNpenmeTtom pocynebHoro (BHecynebHOro) o6xxanoBaHus 3asiBMTENEM PELLEHNIA 1 OEACTBUIA
(6e3peicTBMa) AOMUHMUCTPALMKN, AONXHOCTHOro nuua AgMMHUCTpauum, nmbo
MyHuUmMnanbHoro cnyxauwero, M®Ll, paboTHnka M®PLL, a Tak>xe opraHnsauuii,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 @egepanbHoro 3akoHa Ne 210-D 3, unu nx
pPabOTHNKOB SIBNSIETCS KOHKPETHOE pelleHne unu neictene (6esnencTamne), NpuHATOE Nnn
OCYLWECTBIEHHOE UMK B XO4e NPeaoCcTaBNeHUs MyHUUUNanbHOW yCnyru, B TOM YUCNE B
crnenyowmnx cnyyasax:
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1) HapylWweHne cpoka perncTpaumm 3anpoca o NPenoCTaBNeHNN MyHULMNANbHOR yCNyri,
3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-P 3;

2) HapylweHWe cpoka NpenocTaBneHns MyHuumnanbHom ycnyru. B ykasaHHom cnyyae
nocynebHoe (BHecynebHoe) obxanoBaHune 3asBUTENEM PELIEHWN 1 OelcTBUiA (be3nencTems)
ML, paboTHrka M®PLL BO3MOXHO B cnyyae, eCnv Ha MHOTOOYHKLIMOHAbHBIA LEHTP,
pelweHust n neinctens (besneincTemne) KOTOPOro 06xanytTcs, BO3N0XeHa PyHKLMS Mo
NPenoCcTaBNeHNO COOTBETCTBYIOWEA MyHULMMNANBHOW YCNyr B NOTHOM 06 beme B NOpsiaKe,
onpeneneHHoM YyacTbio 1.3 ctatbun 16 PenepanbHoro 3akoHa Ne 210-D 3;

3) TpeboBaHuWe y 3as9BUTENS OOKYMEHTOB UMM UHpopMaLmMn nMbo ocywecTBNEHUS OEACTBINA,
npencTasfieHne UNn oCylecTBNIeHNne KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbIMM NPAaBOBbLIMA
akTamu Poccuiickoi ®enepaumm, HopMaTUBHBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickon
depgepaunn, MyHMLMNANbHBIMM NPABOBbIMK akTaMu 4N15 NPefoCTaBNeHns rocynapcTBeHHOM
NN MyHULUUNANbHON yCNyru,

4) oTKa3 B NpuemMe LOKYMEHTOB, NpeAcTaBeHne KOTOPbIX NPeayCMOTPEHO HOPMATUBHBLIMU
npaBoBbIMM akTamu Poccuiickoih @enepaumm, HOpMaTUBHBLIMU NPABOBLIMU akTamym AMypCKOii
obnacTu, MyHMUMNANbHBIMX NPaBOBbLIMY akTaMun ANs NPpeaoCTaBNeHNs rocyAapCTBEHHOW
ycnyru, y 3asBuTens;

5) oTkas B npenocTaBneHnn MyHMLMNanbHOM yCnyru, ecnv OCHOBaHMs 0TKasa He
npenycMoTpeHbl penepanbHbIMA 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HUMWN UHBIMA
HOpMaTUBHbIMK NPaBOBbIMK aKkTamn Poccuiickon ®enepaunn, 3aKkoHaMn N NHbIMA
HOPMaTWUBHbLIMU NPABOBbIMM akTamy AMypckoit 06nacTu, MyHULMNaNbHbIMU MPaBOBLIMY
akTamu. B ykazaHHOM cnyyae nocynebHoe (BHecynebHoe) obxanoBaHve 3asBuTenem
peweHnin n pnencteuin (6esnerictens) MdLL, pabotHuka MPL] BO3MOXHO B cnyyae, ecnm Ha
MHOTOCOYHKLIMOHANbHbIN LEHTP, PeWweHns n aeincTeus (6e3necTamne) KOToporo obxanyores,
BO3/10>XeHa PyHKLUMSA NO NpenocTaB/eHnio COOTBETCTBYOWEN MyHUUUNANbHOM YCNyru B
nonHom o6beme B Nopsiake, onpeneneHHoM yacTbto 1.3 ctatbm 16 @enepanbHoro 3akoHa Ne
210-93;

6) 3aTpeboBaHne ¢ 3asBUTENS NPY NPeaoCTaBNEeHNM MyHULMNANBbHOW YCAYrn Nnatbl, He
NpeLyCMOTPEHHON HOpMaTMBHBIMU NPaBOBbIMM akTamn Poccuiickoin Penepauun,
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HOPMaTWUBHBLIMU MPABOBLIMM akTaMn AMypcKoin 06nacTu, MyHULMNAaNbHbIMU NMPaBOBbLIMY
aKTamu;

7) oTka3 AOMMHMCTPAaLMK, AONXHOCTHOro nuua AgMuHuctpaummn, M®L, pabotHmuka MPL,
opraHuaauuii, NpeayCcMoTpPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P 3,
NN nx paboTHUKOB B NCMPAaBIEHNN OOMYLWEHHbIX UMM OMNeYaTok 1 OWNOOK B BblAAHHbIX B
pesynbTarte npenocTaBNeHNs MyHUUMNanbHOM yCnyrn AOKyMeHTax nnbo HapyweHue
yCTaHOBJIEHHOr0 CpoKa Takux ucnpaeneHuii. B ykazaHHom cnyyae nocynebHoe (BHecynebHoe)
obxanoBaHve 3asBMTENEM pelleHunii n aeincteuii (beaneicteust) MdL, paboTHrka MPL|
BO3MOXHO B cnyyae, ecnu Ha ML, peweHns n neiictens (6es3nencTeme) KOToporo
obxanytTcs, BO3M0XeHa OYHKLUMS No NpeaocTaBNeHnio COOTBETCTBYOWEN MyHMUMNANbHOM
ycnyru B NofiHOM 06 beme B nopsake, onpefeneHHom yactbio 1.3 ctatbun 16 denepanbHOro
3akoHa N2 210-D 3;

8) HapylweHne cpoka unu nopsiaka Bbloadn OKYMEHTOB MO pe3ynbTaTaM NpeaocTaBieHns
MYHULMNANbHOM YyCNyru;

9) npmuocTaHoBNEHMEe NPeafoCcTaBneHns MyHULMNanbHOW yCnyrn, ecnm OCHOBaHNS
NPUOCTAHOBNEHNS HE NPeayCMOTPEeHbl doeaepanbHbIMU 3aKOHAMU U NMPUHSATHIMA B
COOTBETCTBUMN C HAMM UHBIMW HOPMATUBHbLIMU NPaBOBbIMM akTaMn Poccuiickon denepaumnu,
3aKOHaMM 1 MHBbIMU HOPMATUBHBIMU MPABOBLIMM akTaMn AMypPCcKoii 06nacTu, MyHUUMNanbHbIMU
NpaBoBbIMM akTamun. B ykazaHHoM cnyyae nocynebHoe (BHecynebHoe) ob6xanoBaHune
3asBUTENEM peweHnin n neincteunin (bespeiictens) MPLL, pabotHnka MPL] BO3MOXHO B
cnydyae, ecnu Ha M®PLL, peweHuns n penctens (6esnencTemne) KOTOPOro obxanyroTcs,
BO3/10XeHa PYHKLNA NO NpenocTaBNeHno COOTBETCTBYIOWEN MyHULMNANbHOW YCNyrn B
nonHom o6beMe B Nopsiake, onpeneneHHoM yacTbto 1.3 ctatbm 16 denepanbHoro 3akoHa Ne
210-93;

10) TpeboBaHve y 3asBMTENS NPU NPeaOCTaBNEHNN MYHULMNANbHOW YCAYrn AOKYMEHTOB U
NHpopmaumm, OTCYTCTBUE N (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbiBanuchb npu
nepBoHa4yanbHOM 0TKase B NprveMe AOKYMEHTOB, HEOOX0AMMbIX ANS MPeaoCTaBNeHNs
MyHULMNANbHOM ycnyrun, nnbo B NpeLoCTaBAEHUN MyHULUNANBHOW YCAYr, 3a NCKTIOYEHNEM
crny4yaes, NpefyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbu 7 denepanbHOro 3akoHa ot 27 nions
2010 r. N 210-®3 "O6 opraHm3auuy NpefocTaBNeHNS roCy apCTBEHHbIX M MyHULMNANbHbIX
ycnyr" (nanee - ®epepanbHblit 3akoH Ne 210-P 3). B ykasaHHOM cny4yae nocyaebHoe
(BHecynebHoe) 0b>xanoBaHue 3asiBUTENEM peLeHnii n aeiicTeunin (6e3nencTens)
MHOTrOCOYHKLIMOHANBHOTO LIeHTpa, paboTHMKA MHOFOYHKLMOHAIbHOrO LEHTPA BO3MOXHO B
cny4yae, eCnv Ha MHOrOPYHKLMOHANbHBIA LEHTP, PELWEHNs U AeAcTBNS (be3nencTeme)
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KOTOPOro 06xanytoTcs, BO3N0XeHa (PyHKLUMS NO NpeaoCcTaBNeHN0 COOTBETCTBYOWMNX
MyHULUMNANbHBIX YyCNyr B MOMHOM 06'beMe B nopsake, onpeaeneHHoM Yactbio 1.3 ctatbun 16
®depnepanbHoro 3akoHa N2 210-P 3.

OpraH, npenocTtaBnsowmin MyHuumnansHyto ycnyry, M®LL, opraHnsaumm, ykasaHHble B HYacTu
1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-d 3, a Takxe NX A4OIKHOCTHbIE Nnua,
MyHULUMMNAaNbHbIE CryXalme, paboTHUKN 1 YNONHOMOYEHHbIE Ha PACCMOTPEHUE Xanobbl
LOMXHOCTHbIE NLa, KOTOPbIM MOXET ObiTb HanpaBneHa xanoba

5.3. Xanoba Ha peleHuns n neicteus (6esnencTemne) AONXKHOCTHBIX UL, AOMUHUCTPaLMK,
MYHULUMNANbHbBIX CNyXawmx nogaetcsa 3assutenem B ADMMHUCTPALMIO Ha UMS TnaBbl
AnmuHnctpaummn, Md L nnbo B opraH rocynapcTBeHHOR BNacTu (OpraH MECTHOrO
camoynpasneHuns) AMypckoii obnacTu, SBASOWMIACS y4peanTenemMm MHOrogyHKLMOHaNbHOro
LeHTpa (nanee - y4peamTenb MHOrOPYHKLMOHANbHOIO LEHTpa), a TakXe B opraHmMsauuu,
npenycMoTpeHHble YacTblo 1.1 ctatbun 16 depepanbHoro 3akoHa Ne 210-d 3.

5.4. B cny4ae ecnu obxanyroTcs peleHus n oeicteuns (besneiictTene) pykosoamtens
AoMuHncTpaumm, xanoba nogaeTcs B BblWECTOSWMNIA opraH (B Nopsake nog4YMHEHHOCTHN).

Mpw OTCYTCTBUM BbILECTOSWEr0 OpraHa xanoba nonaeTcs HENOCPEACTBEHHO PYKOBOAUTENIO
AOMyHMCTpaunn.

5.5. Xanobebl Ha peweHns n peiictens (besneincteme) paboTHrka MPLL nopatotes
pykooantento atoro M®LL. Xanobbl Ha peweHus n gercteng (6esperictene) MOL
nopatTtcs yupeantento MOL nam gonxHOCTHOMY nuuy, YyNONHOMOYEHHOMY HOPMATUBHbIM
npaBoBbIM akTOM AMypckoil obnacTtun. Xanobbl Ha peweHns n nenctems (besnencremne)
PaboTHNKOB OpraHn3aumnii, NpenycMoTPEeHHbIX YacTbto 1.1 ctaTbn 16 denepanbHOro 3akoHa
Ne 210-® 3, nogatoTcs pyKOBOANTENAM STUX OpraHU3aLuunii.

5.6. Mopsinok nogaym n paccMoTpeHns xanobbl.

OcHoBaHueM Ons Havana npoueaypbl gocyaebHoro (BHecynebHoro) o6xanoBaHusi sensieTcst
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MnocTynneHue xanobbl, NogaHHO B NMMCbMEHHON hopme Ha BymMakHOM HocuTene, B
3NEeKTPOHHON hopMe, B YNOSTHOMOYEHHBIA OpraH No paccMOTPEHUIO Xanobbl.

5.7. Xanoba Ha peleHuns n pericteus (besnenictene) AGMMHUCTpaUUn, OOIXKHOCTHOrO nuua
AIOMUHMCTPALIMMN, MYHUUMNANBHOrO CNyXalero, pykoBoantenss AOMUHUCTPaUNK, MOXET ObITb
HanpasneHa no noyrte, 4yepes ML, ¢ ncnonb3osaHmem
NHGPOPMALIMOHHO-TENEKOMMYHUKALNOHHON ceTn «/IHTepHeT», odonumnanbHOro canta
AOMUHUCTpaunn, goenepanbHON rocy8apCTBEHHON MHAPOPMALMOHHOW CUCTEMbI «EQnHbIRA
nopTan rocydapCTBEHHbIX M MyHULMNANbHbBIX YCnyr (yHKUMiA)» nmbo MopTana
rocyapCTBEHHbIX M MyHULMNANbHbBIX YCnyr (QyHKUMiA) AMypckoi obnactu, a Takxe MoXxeT
OblTb MPUHATA NPU NINYHOM NpreMe 3asiBUTEeNs.

3assutento obecneyrBaeTCs BO3MOXHOCTb HanpaBieHns Xanobbl Ha pelweHns n OencTBms
(6espencTeme) ADMUHUCTPALUN, OONXHOCTHOrO nuua ALMUHUCTPALMKN, MyHULMNANbHOMO
cnyxaluero B COOTBeTCTBUM cOo cTatben 11.2 denepanbHoro 3akoHa Ne 210-d3 ¢
Mcnonb3oBaHWeM noprana enepanbHOM rocynapcTBEHHON NH(POPMALIMOHHON CUCTEMDI,
obecneymnBatoleli npouecc nocynebHoro (BHecynebHOro) 06>xanoBaHUst peweHnii u 0encTeuii
(6e3neincTBmS), COBEPLIEHHBIX NPW NPEAOCTaBNEHNN FOCY4APCTBEHHBIX U MyHULIMNAbHbIX
ycnyr opraHamu, NnpegocTasnsioWwmMMmn rocy4apcTBEHHbIE Y MyHULMNANbHBIE YCNYTN, NX
LONXHOCTHBIMWA NLL @MU, FOCYAAPCTBEHHBIMY M MyHULNNANbHBIMA CNYyXawmMn ¢
NCNONb30BaHNEM UHCPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn «HTepHeT» (aanee -
cuctema nocynebHoro obxanoBaHus).

5.8. Xanoba Ha peweHus n pericteus (besnerictene) Md L, pabotHnka M®PLL moxeTt 6bITb
HanpasneHa no noyTe, C UCNONb30BaHNEM MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW CeTH
«/IHTepHeT», opuumanbHoro canta M® L, doenepanbHON rocynapcTBeHHOM
NHPOPMaLIMOHHON cUCTEMbI «EQMHBIA NopTan rocyaapcTBEHHbIX U MyHULMNANbHbLIX YCAYyr
(cpyHKLMI)», [NopTana rocyfapCTBEHHbIX U MyHULMNANbHbLIX YyCnyr (yHKUmnin) AMypcKoi
obnacTu, a TakxXe MoXeT ObITb MPUHSTA NPU NINYHOM NpUeMe 3asBUTENS.

5.9. Xanoba Ha peweHus n neincteusi (besnencTene) opraHn3aumii, NpenycMoTPeHHbIX
yactbto 1.1 ctatbm 16 PenepanbHoro 3akoHa Ne 210-D 3, a Takxe nx paboTHUKOB MOXET
6bITb HaMpaBneHa no No4Te, C UCNoIb30BaHMEM NHAOPMALMOHHO-TENEKOMMYHNKALMOHHOW
cetn «VIHTepHeT», opuumanbHbIX CanTOB 3TUX OpraHusauni, enepanbHOM
rocyfnapCTBEHHON NHAPOPMALIMOHHOM CUCTEMbI «EQMHBIA nopTan rocy8apCTBEHHbIX U
MyHMLUMNanbHbIX YCnyr (dyHKuUnin)», NMopTana rocynapCcTBEHHbIX U MyHULUNANbHbBIX YCNyr
(goyHKLMi1) AMypckoii obnacTu, a Takxe MoXeT ObiTb NPUHATA NPY TMYHOM Npueme
3agsutens.
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5.10. Xanoba, noctynuewas B AOMAHUCTPALMIO, MOANEXUT peructpaunm He nosnHee
cnegnytowero paboyero oHA CO AHS ee NOCTYNNeHUs.

B cnyyae nopaun 3assutenem xanobol yepes MOL, M®PL| obecneunsaet nepenady xanobsol
B AAMUHUCTPALMIO B MOPSALKE N CPOKU, KOTOPbIE YCTAHOBEHbI COrNaleHnem o
B3avmMonencTemm Mmexay MOL n AoMmHucTpaumeit, Ho He No3aHee cneaytowero paboyero
LHS CO OHS MOCTYNNeHUst Xanobbl.

5.11. Xanoba ponxHa cogepxartb:

1) HanMeHoBaHMe AOMUHUCTPALMM, AOSIKHOCTHOrO nnua AgMUHUCTpauun, nnbo
MyHULMNanbHOro cnyxauwero, M®L, ero pykosoautens un (unun) paboTHrKa, OpraHnsaumi,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P 3, ux
pykoBoauTtenemn n (nnm) paboTHNKOB, pelweHns n oeicTens (6e3neicTBne) KOTOPbIX
obxanytTcs;

2) dhamunnuio, Ms, OTYECTBO (NocnenHee — Npu HaNN4uK), CBeLEeHNs 0 MECTE XUTENbCTBA
3asBUTENS — PU3NYECKOrO nnua Nnbo HaMMeHOBaHNE, CBEAEHNS O MECTOHAXOX AEHNM
3aaBMTENA — IOPUANYECKOro N1ua, a TakXe HoMep (HoMepa) KOHTakTHOro tenedoHa, agpec
(appeca) aneKTPOHHOWM NOYThI (MPY HANWYUK) 1 MNOYTOBbLIN aapec, N0 KOTOPbLIM AONXEH ObiTb
Hanpas/ieH OTBET 3asBUTENIO;

3) cBeneHns 06 06xanyeMblx pelweHnsx 1 nenctemsax (besnenctemm) AGMUHUCTpaLuK,
LOMXXHOCTHOrO nmua AgMMHUCTpaummn, nmbo MyHuumnanbHoro cnyxatuero, M®L, paboTtHuka
ML, opraHmsauuin, npeaycMoTPeHHbIX YacTbio 1.1 ctatbmn 16 @enepanbHoro 3akoHa Ne
210-P 3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBAHUM KOTOPbIX 3asBUTENb HE COrNaceH C PeeHNnEM 1 OEeNCTBUEM
(6ezpeicTBMeM) AOMUHUCTPALUMK, OONXHOCTHOrO nnua AOMUHUCTPaUMK, Nnbo
MyHUUMnanbHoro cnyxauwero, M®Ll, pabotHnuka M®LL, opraHmsaunia, npeaycMoTpPEHHbIX
yacTbto 1.1 ctatbn 16 DenepancHoro 3akoHa ot 27 nonst 2010 roga Ne 210-P 3 «O6
opraHn3aumv NpeaocTaBneHns rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCNyr», X paboTHMKOB.
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3asButenem moryT OblTb NPeAcTaBNeHbl AOKYMEHTLI (MPY HaNM4un), NoaTBepX aarwme
LOBObl 3asiBUTENS, MO0 MX KOMUN.

5.12. Cpoku paccMoTpeHust xanobsoi.

Xanoba, noctynuewas B AomuHucTpaumio, M®L, yupeautenio M®L, B opraHmsaumm,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d 3, nnbo B
BbILWECTOSWMI opraH (Mpy ero Hanuynm), NoANEeXNT PacCMOTPEHMIO B TeYEeHUe NaTHauaTn
pabounx OHei co OHS ee permcTpaumnm, a B cnyvyae ob6xanoBaHusi otkaza AoMUHUCTpaLuu,
ML, opraHmsauunin, npeaycMoTPEHHbIX YacTbio 1.1 ctatbun 16 enepanbHOro 3akoHa Ne
210-P 3, B npuemMe LOKYMEHTOB y 3asiBUTENS MO0 B MCNpaBNeHNM OOMYLWEHHbIX ONeYyaTok U
ownbokK nnm B cnyyae o06xxanoBaHns HapywWweHWs YCTaHOBIEHHOIO CpoKa Takmx UCNpaBneHui -
B TeYeHue nATy paboumx OHel Cco OHS ee perncTpauun.

5.13. lNepeyeHb OCHOBaHWIA ONS NPUOCTAHOBNEHNSI PACCMOTPEHUS Xanobbl B cny4ae, ecnm
BO3MOXXHOCTb MPMOCTaHOBMEHMS NpeaycMoTpeHa 3akoHogaTenbcTsoM Poccuickonm
depnepaunn.

OcHoBaHus ons NnPnoCcTaHoOBNEHNA PpaCCMOTPEHNA Xanoobsl OTCYTCTBYIOT.

5.14. Pe3ynbTaTt paccMOTpPeHUst xanobbil.

Mo pe3ynbTaTaM pacCMOTPEHNs Xanobbl NPUHUMAETCS OJIHO U3 CNeayLWNX PeLeHi:

1) xanoba ynoBneTBOpsieTCS, B TOM YMCe B (POPME OTMEHbI NMPUHSTOrO pelleHuns,
NcnpaBneHnst [OMyLWEeHHbIX OneYaTok 1 ownboK B BblAAHHbBIX B pe3y/bTaTte npeaocTaBieHns
MYHMUMMNANbHOM YCNyrn AOKYMEeHTax, BO3BpaTa 3asiBUTENI0 AEHEXHbIX CPeACTB, B3MMaHWe
KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHBLIMU NPaBOBbIMK akTamu Poccuiickoin denepaumn,
HOPMAaTMBHbLIMU NPaBOBbLIMK akTaMu AMypckoi 06nacTu, MyHUUMNaNbHLIMY NPaBOBLIMUA
aKkTamu;
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2) B yOOBNETBOPEHNM Xanobbl 0TKa3blBaeTCs.

5.15. AOMMHUCTpauusi 0TKkasbiBaeT B yA0BNETBOPEHUM Xanobbl B COOTBETCTBUN C
OCHOBaHUAMU, NMPeayCMOTPEHHbIMA MYHULIMNAIbHBIM NPABOBbLIM aKTOM.

5.16. MO®L| oTkasbiBaeT B yLOBNETBOPEHUN Xanobbl B COOTBETCTBMU C OCHOBAHMSAMY,
npenycMoTpeHHbIMM MopsiakoMm.

5.17. AoMnHUCTpauusi octaBnsieT xanoby 6e3 oTBeTa B COOTBETCTBUN C OCHOBAHUSIMU,
npenycMoTPEHHbIMU MyHULUNANbHbIM NPaBOBbIM aKTOM.

5.18. M®L] ocTaBnsiet xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBAHMSMM,
npeaycMoTpeHHbIMKU MopsakoMm.

5.19. B cnyyae ycTaHOBMEHUSI B XO4€ WK MO pe3dynbTaTaM pacCMOTPEHUs Xanobbl NpM3HakoB
cocTaBa agMUHUCTPATUBHOMO NpaBoOHapPYLWeHN NN NPecTynneHns ONXHOCTHOe Nnuo,
pPaboTHWK, HaLeNeHHbIe NOTHOMOYMSIMM MO PACCMOTPEHUIO Xanob, HesameannTeNbHO
HanpaBnAlT UMEIOWNECS MaTepuanbl B OpraHbl NPoKypaTypsbl.

5.20. Mopsiaok MHCPOPMMPOBaHKS 3asiBUTENS O pe3ynbTaTax PacCMOTPEHUS Xanobbi.

He nosnHee OHs, cneaytowero 3a AHEM NPUHATUS PELIEHUs, yka3aHHoro B Yactu 5.14
HacTosALWero pasaena, 3asiBUTENO B MMCbMEHHO OOPME 1 MO XenaHuio 3asBUTENS B
3NEeKTPOHHO hOpMe HanpaB/SAeTCs MOTUBUPOBAHHbIA OTBET O pe3yNbTaTax pacCMOTPEHUS
xanoobl.

5.20.1.B cnyyae npusHaHus xanobbl noanexaliei yaoBneTBOPEHNIO B OTBETE 3aSIBUTENIO
naetca nHgopmaums o0 OencTBMaX, OCYLWECTBNSAEMbIX OPraHoM, NPenoCcTasnAoWwmm
MYHULIMNANbHYIO YCNYry, MHOFOYHKLUMOHAbHBIM LLEHTPOM Mb0 opraHu3aumnei,
npenycMOTPeHHon YacTbio 1.1 ctatbmn 16 dPepepanbHOro 3akoHa ot 27 nonsa 2010 r. N
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210-P3 "O6 opraHunzaummn NpeaocTaBNeHns FocyAapCTBEHHbIX U MyHULMNANbHbIX YCnyr", B
Lensx HesaMenMTeNbHOro yCTpaHeHNs BbISIB/IEHHbIX HAPYLLEHWUA NPy oKkasaHnn
MYHULIMNANbHOM YCNyru, a TakXXe NPUHOCATCS M3BMHEHMS 32 AOCTaBNEHHbIe HeynobcTea u
yKasblBaeTCs MHhopMaLms 0 fanbHenwmx oencTBnSX, KOTopble HE0OX0AMMO COBEPWMNTL
3asBUTENIO B LeNsax NonyyeHns rocyaapCTBEHHON NN MyHULUNANbHOR YCNyri.

5.20.2 B cnyyae npusHaHus xanobbl, He noanexallel yooBneTBOPEHNIO, B OTBETE 3aSIBUTEO
JatoTCa apryMeHTUpOBaHHbIE pa3bsACHEHUS 0 NPUYNHAX NPUHATOrO PeELIeHns, a TakXxe
MHGOopMaLMs 0 nopsiake 06>xanoBaHUs NPUHATOrO PeLeHmsI.

5.21. B cnyyae ecnu xanoba 6bina HanpaeneHa B 31€KTPOHHOM BUAE NOCPEACTBOM CUCTEMbI
nocynebHoro o6>xanoBaHust ¢ NCMONb30BaHMEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHOW
cetn «IHTepHeT», OTBET 3asIBUTENIO HANpaBnsieTcs NOCPeACTBOM CUCTEMbI OocyaebHoro
ob>xxanoBaHus.

5.22. MNopsapok 06xanoBaHus pelweHus no xanobe.

3asBuTenn nmetoT NpaBo ob6XxanoBaTb peweHns n aencTems (6eanencTeme), NPUHSTLIE
(ocywecTBnsgemble) AoMUHUCTpaUmMen, LONXKHOCTHbIM NMLOM AOMUHUCTpauuu,
MyHUUMNanbHbIM cnyxawmmmn, MO L, paboTHrnkom M®PLL, a Takxe opraHm3auunsimum,
npenycMOTpeHHbIMM YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P 3, unm nx
paboTHMKaMK B Cy [, B MOPSAKE U CPOKW, YCTAHOBNIEHHbIE 3aKOHOAATENbCTBOM Poccuiickoi
depnepaunn.

5.23. lNpaBo 3asBUTENS HA NONTyYEHUE MHCPOPMALIMKN 1 [OKYMEHTOB, HEOOXOAUMBIX ANS
060CHOBaHUS N PaCCMOTPEHNS Xanoobbl.

3asButenm nmetoT npaeo obpatutbcs B AoMuHUcTpaunio, M®LL, a Takxe opraHusaumio,
npenycMOTPeHHyto YacTbto 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-P 3, 3a nony4yeHmem
MHGOOPMaLMM U OOKYMEHTOB, HEOOX0AMMbIX ANsi 0BOCHOBAHNS 1 PacCMOTPEHMS Xanobbl B
MUCbMEHHOW (popMe Mo NoYTE, C UCMONb30BaAHNEM MHGOPMALNOHHO-TENEKOMMYHUKALMOHHOW
cetn «VIHTepHeT», opuumnanbHoro canta AgMMHUCTpauun, opuumansHoro canta ML,
doenepanbHON rocynapCTBEHHON MHOPMaLMOHHOW CUCTeMbl «EanHbIn nopTan
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (yHKUWiA)», NopTana rocy8apCTBEHHbIX U
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MyHULMNANbHbIX YCNyr (coyHKUMiA) AMypcKoi obnacTu, a TakxXe npu NMYHOM npreme
3asBuTeNs.

5.24. Cnocobbl MHPOPMUPOBAHMS 3asiBUTENE O MOPSAKE NOAAYM U PACCMOTPEHUS Xanoobbi.

NHdoopmaumio o nopsioke nofayn u paccMOTPEeHNUs Xanobbl 3asBUTENW MOTYT MONYYNTb Ha
NHGOOPMAaLIMOHHBIX CTEHAAX PACMONOXEHHbBIX B MECTAX NPEAOCTaBNEHNS MyHULMNATbHOM
YyCNyrn HenocpencTBeHHo B AODMUHUCTpaUnK, Ha odouumnanbHOM canTe AOMUHUCTpaLMK, B
M®LL, a Takxe opraHudauunun, npegycMoTpeHHoM Yyactbto 1.1 ctatbn 16 denepanbHOro
3akoHa N 210-d 3, B cheaepanbHON rocyaapCTBEHHON NHOPMALMOHHOM CUCTEME «EANHbIN
nopTan rocy8apCTBEHHbIX N MyHUUMNANbHbIX yCnyr (yHKunin)», Ha NopTtane
rocyapCTBEHHbIX M MyHULMNANbHbIX YCNyr (QyHKUMiA) AMypcKoi obnacTu.

MpunoxeHne Ne 1

K agMUHUCTPATUBHOMY pernamMeHTy

npenocTtaBneHns MyHI/ILI,VII'IaﬂbHOVI ycnyru

KoHTakTHas nHgpopmaums
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Obwas nHdopmauus 06 agMMHUCTPauUn YwakoBcKoro cenbcoseta LLinmaHoBckoro paioHa
Amypckoit obnactu

MoyToBbIN agpec Oonsg HanpasneHna KoppecrnoHoeHunn

676341, P®, Amypckas obnacTb, LlumaHoBckuii paiioH, c.Ywakoso, yn.llkonbHas o.1A

| PakTHyeckuit anpec MecTopacrnonoXeHus

L

676341, P®, AMypckas obnacTtb, LUumMaHoBckuin paiioH, c.Ywakoso, yn.llkonbHas a.1A

A,upe SﬂeKTpOHHO|7| noYThbl ONng HanpaB/ieHNA KoppecnoHAeHUNN

]

'ushakovo@mail.ru
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TenedgoH onsa cnpaBok

L

8(41651)93-2-87

TenedoHbl OTOENOB UM MHbIX CTPYKTYPHbIX NOApa3aeneHui

8(41651)93-2-87

'OpuLmanbHbIii canT B ceTu VIHTepHeT (ecnu umeeTcs)

L

http://www.ushakovo.shimraion.ru/

[ONXHOCTb  PYKOBOAWTENS OpraHa

]

["naBa YwakoBCKOro cenbcoseTa
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'EpemeeHko TatbsiHa IMUTpresHa

Mpadomk paboTbl agMUHUCTPaUUK YWwakoBCcKoro cenbcoseta LLinmaHoBckoro painoHa AMypcKol
obnactu

Jetnb Henenw

Yacbl paboTbi (06eneHHbI nepepbis)

Yadbl npuema rpaxpaH

MoHenenbHuK

]

8.004.-16.004.

112.004.-13.00u.
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8.004. -12.00v.

| BTOpHMK

]

8.004.-16.004.

112.004.-13.00u.

8.004. -12.00u.

Cpena

]

8.004.-16.00w.

112.004.-13.00v.

8.004. -12.00u.
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YeTisepr

]

8.004.-16.00w.

112.004.-13.00v.

8.004. -12.00v.

MsaTHUua

]

8.004.-16.004.

112.004.-13.00u.

8.004. -12.00u.

(Cy66oTa
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|BogkpeceHbe

B cnyyae opraHmnsaumm npenocraesneHns MyHuuunansHon ycnyrn 8 MO L:

68 /80



O BHECEeHMN N3MEeHEeHUI B NOCTaHOBJIEHUE rnaBbl Y1aKoBCKOro cenbcoBeta ot 11.09.2020 0 40 «O6 yTBep

Ob6was nHdopmauusi 06 otaeneHnm F'AY "MdLL Amypckoii obnactn" B ropoae LnmaHosck

TMo4TOBbIV afpec Ans HanpasneHUs KOPPECMOHAEHLN

676306, AMypckasi obnacTb, r.lUumaHosck, yn.JleHuHa, 38

dakTnyeckmnin anpec MecTopacrnonoXeHusl

676306, AMypckass obnacTtb, r.lUnmaHosck, yn.JleHuHa, 38

ALpec aneKTPOHHOW MOYThbl ANS HANpaBneHUs KOPPECNOHAEHUNN

|shiman@mfc-amur.ru

TenedoH ons cnpasok

8 (4162) 99-22-22

‘TenedpoH-aBTOMHPOPMATOP
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L

OdounupanbHbii cant B cetu NIHTepHeT

mfc-amur.ru

yKOBO,EI,I/ITeJ'IFI

|Botuhiuesa Mpura BukToposHa

padbmk paboTbl No npuemy 3asiButenei Ha 6aze ML

| OHv Henenm

'Yacbl paboTbl

MoHenenbHMK

18-00 — 16-00
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| BropHuk

18-00 — 16-00

'Cpena

18-00 — 20-00

'Yetsepr

18-00 — 16-00

MsaTH1ua

18-00 — 16-00

|Cy66oTa

18-00 — 12-00
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|BockpeceHbe

MpunoxeHne Ne 2

K agMUHUCTPATUBHOMY pernamMeHTy

npenocTtaBneHns MyHI/ILI,VII'IaﬂbHOVI ycnyru

PekomeHaoyemblii 06pasey

3asBneHue o pacCMOTpEHNN BO3MOXKHOCT NCMNOMb30BaHNA OOHHOIO rpyHTa ans obecneyeHus
MyHUUWNANbHBIX HY>XK O NN ero NcnoJib3oBaHUA
B MHTepecCax 3asdaBUTENA

(HaI/IMeHOBaHMe YyroJ/IHOMO4YeHHOro opraHa MectHoro CaMOyﬂpaBﬂeHMFI)
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3AABJIEHVE

(HanMeHoBaHue yroHOMO4YEHHOIr0 OpraHa MCronHUTEeIbHOV Bractu cybbekra Poccuiickol
®Penepaumnn B 061acTv BOAHbIX

OTHOLLEHWUHU, MOJTHOE U COKpaLUeHHOe (NMpu Ha/n4nu) HauMeHoBaHue — /15 FopuanN4ecKoro
nuua c ykasaHnem Ol PH,

4715 pn3n4eckoro nuua, B TOM 4ucrie MHOAUBUAYa/TbHOIO NpeanpuHuMaress, — gpaMuins, nms,
OTYECTBO (Mpu Hannyuu))

NEenCcTBYOLWEro Ha OCHOBAHUN:

ycTaBa
MONOXEHs
VHOe

(ykasarb BUa 0OKYMEHTa)

3aperncTpupoBaHHOro

(keM v Koraa 3aperucTpupoBaHo HopuanN4ecKoe mLo)

MecTo HaxoXxaeHus (ropnanyecknin agpec)
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baHkoBckne pekBuanThbl

B nuue

(BONXKHOCTB, npencraBnuTeslb, hamMuiivs, UMS, OTHECTBO (Npv Han4uu))

nata poX.aeHus

MacnopT

(cepus, HOMEP, KEM 1 KOrga BbloaH, ko4 nogpasaeneHus)

agpec NpoxmnBaHus

(MOMTHOCTLH MECTO MOCTOSIHHOIO MPOXUBAHMS)
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KOHTaKTHbIN TenedoH

NEeNCTBYIOWWIA OT UMEHU IOPUANYECKOro nuua:

6e3 noBEepPEHHOCTU

(yKasblBaeTCs TMLOM, UMEIOLUMM MPABO [EeVICTBOBATbL OT UMEHU ropuan4Yeckoro nuua 6e3
L 0BEPEHHOCTH
B Cu/ly 3aKOHa Win y4penmnTebHbIX 4OKYMEHTOB)

Ha OCHOBAaHWM OOBEPEHHOCTM, yOOCTOBEPEHHOW

(Cbamunnns, ums, OTHECTBO (Npu HaIn4um) HoTapuyca, oKpyr)

«

»
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r., Ne B peectpe

no NHbIM OCHOBAHNSAM

(HaMMeHOBaHMe n PeKkBN3NTbI ,ﬂOKyMeHTa)

I'Ipomy pacCMOTpPETb BOSMOXHOCTb UCMONb30BaHUNA OOHHOIO rpyHTa N3BNe4YeHHOro

(HanmeHoBaHmne cybvekTa Poccuvickort denepaumm, MyHULMNaIbHOro obpa3oBaHus,
KanacTtpoBbivi HOMep

3eMeJ/IbHOro y4acrtka (npv Haan4um), KoOopAWHaTbl HacTn BOAHOro o6beKTa, NCrosib3yemMoro
3asBuTenem

4715 npon3sBoacTBa paboT, riolanb akBaropmmy B kM2, Bug paboTt, 06 beMbl N3B/1EKAEMOrrO
JOHHOro rpyHTa)
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onsa obecneyeHus MyHUUMNANbHbIX HYX O

B MHTEepecax pn3n4eckoro, opnanyeckoro nuua, ocywecTBNAWNX nposeneHne ,D,Hoyrﬂy6MTeﬂbeIX

Hy>xHoe otMeTuTs

[MpnnoxeHwne:

a) Konvs OOKYMEHTa, yAOCTOBEPSIOWEro NMMYHOCTb, — ANs (OU3MYECKOro Nmua;

6) LOKYMEHT, MOATBEPX AAIOWMA MOTHOMOYMS NMLA Ha OCYLECTBNEHNE AeNCTBUIA OT UMEHN
3as8BUTENS, B C/ly4ae ecnv 3asiB/ieHne nogaeTcs NpeacTaBuTenemM 3asBUTENS;

B) 3aKk4yeHne TeppunuTopuanbHOro opraHa CDeuepaanoro areHTcTtea no Hegponoib30BaHUKO
06 OTCYTCTBMM TBepObIX NONIE3HbIX NCKOMNAEMbIX, HE OTHOCALNXCA K o6mepacnpoc:TpaHeHHb|M
none3HbIM NCKOMaeMbIM;

r) 3aKNoYeHne TeppuTopmanbHoro opraHa denepanbHOro areHTCTBa BOAHbIX pecypcoB 06
OCHOBaHUSIX NMPOBEAEHNS AHOYT NyBUTENbHBIX U APYrMx paboT, CBS3aHHbIX C UBMEHEHNEM AHA
1 6eperoB BOAHbIX 06 BEKTOB, B Pe3y/bTaTe KOTOPbIX MONYYEH LOHHbBIA FPYHT.

MNpencTaBneHHble [OKYMEHTbI M CBEAEHUS, yKa3aHHble B 3asB/IeHUN, [OCTOBEepHbI. Pacnuncky o
NPUHATUN OOKYMEHTOB Nony4nn(a).
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<«

»

20

«

»
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<«

»

MWH.

(nara v BpeMs noaa4qn 3asBraeHus)

(nognuce 3asBuTess)
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(Gbamunins, ums, OTHECTBO (MNpU HaTNYnK)

M.T1.
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